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Introduction 
 
This handbook is one of two resources for the students accepted into the MFA or MA in Dance 
programs. Its partner is a general School of Dance (SoD) handbook which is a compilation of 
information, policies, and procedures that can help you get the most from your time at Florida 
State University. 
  

The MFA Program in Dance 

Description of the MFA Degree Program 
The MFA in Dance at Florida State University prepares students to undertake a continuous and 
engaged physical practice as part of a rigorous embodied research trajectory. Students work 
individually and collaboratively to develop, analyze, and synthesize the fluid dimensions of their 
creative processes toward a culminating creative project. 
 
High value is placed on the cultivation of a sophisticated inquiry into dance artistry. The 
curriculum supports the development of diverse skills in: classical and contemporary dance 
techniques, choreography, pedagogy, visual design and production, dance technology and 
documentation, dance science, conditioning, historical perspectives and critical theory, 
dramaturgy, musical inquiry, as well as technical and artistic integration of dance-specific 
technologies. 
 
The candidate’s culminating proposal is a graduate creative project. Each creative project may 
reflect choreographic and performance work in combination with other areas of focus that the 
candidate may have pursued. An SoD faculty member serves as project mentor and is designated 
by mutual agreement of the student, the Graduate Program Directors, and the mentor. Candidates 
will receive detailed procedures for accomplishing this creative project, which also includes a 
formal creative project proposal and a post-project conference with the candidate’s mentor and 
production staff. 

Admission, Audition and Screening 
The MFA degree candidate must audition for admission into the dance major program. Auditions 
are held at designated periods throughout the year. Degree candidates must have completed an 
undergraduate major and demonstrate a continuous and engaged physical dance practice. 
Admission into the graduate dance program is determined on the basis of the candidate’s 
audition, interview, creative research and writing samples. 
 
The student’s ability to pursue graduate study will be assessed during the initial entrance audition 
and continuously throughout the graduate program. A specific screening occurs at the end of the 
first year of graduate study. If warranted, a probationary period may be established if a student is 
having difficulty and needs special attention. A student who cannot meet SoD proficiency 
standards will be discontinued from the dance major program. The amount of work required, in 
addition to the minimum dance curricular requirements and the minimum University-wide 
requirements, depends upon the student’s undergraduate preparation and level of achievement. 
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MFA Returning Professional 
 
The MFA returning professional track allows career dance artists to design a curriculum that will 
enhance and augment current skills, deepen existing knowledge, and provide opportunities for 
exploring new areas of interest. Acceptance is at the faculty’s discretion and on a case-by-case 
basis. Students who are designated returning professionals by the faculty have significant latitude 
in shaping their curriculum, with faculty approval. The following criteria are considerations for 
admittance into the returning professional track: 

1. Substantial professional dance career at the national or international level. 
2. Demonstrated choreographic and/or restaging experience with dance repertory.  
3. Demonstrated maturity and commitment to the field of dance. 
4. Ongoing engagement and currency in the field of dance. 

Studio Practice 
All MFA candidates are expected to maintain continuous participation at the appropriate level in 
dance technique classes to be eligible for graduation. Any exception to this standard must be 
approved by the Chair and the Graduate Program Directors, after consideration by the dance 
faculty.  
 

The Final Creative Project (DAN7952 - MFA Creative Project) 
All MFA candidates must fulfill a prerequisite by performing or understudying in at least one 
choreography or restaging produced by graduate faculty or commissioned guest artist before 
producing his/her own creative project. Any exceptions to this prerequisite will be determined by 
the Graduate Program Directors in consultation with the graduate faculty. 
 
The content of the MFA creative project is to be proposed by the MFA candidate and approved 
in concept by the creative project committee by the end of the candidate’s third semester (See 
MFA project proposal information and format below). The committee is composed of SoD 
mentors: a main project mentor who serves as the Chair and at least two other faculty members. 
When appropriate for the project, one additional mentor from outside of SoD may be added to 
the committee. Project mentors are responsible for supporting and guiding the MFA candidates 
through the creative, organizational, and directorial processes. Mentors can serve as a resource in 
areas such as contextual research, casting decisions, music resources, costume design, etc.  
 
Before or at the initial MFA production meeting, the production staff distributes production 
procedures and deadlines to all MFAs and mentors involved in producing a creative project. It is 
very important to read these materials thoroughly. For example, program and poster copy must 
be approved in writing by the SoD Chair(s) before publication, and all budget expenditures (that 
are being supported by SoD funds) must be approved by the Production Manager in consultation 
with the SoD Chairperson. 
 
A post-project conference will be held for each MFA student. 
 

MFA Project Proposal 
Each MFA student will develop a formal written proposal for his or her intended final MFA 
project. The purpose of the proposal is to clarify project plans clearly to your committee. Your 
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proposal must show that you have done enough research and planning that the project may be 
completed by the scheduled date and that the student has enough knowledge and support (e.g., 
access to necessary library materials, rehearsal space, dancers, choreographers, etc.) to realize 
the project in the most refined and professional manner possible. 
 
The proposal will consist of two parts: 

• A written project proposal with links to at least two choreographic/artistic samples on a 
video sharing site. 

• A presentation and defense of the proposal to their creative project committee. 
 
The creative project committee must approve the proposal before work on the project 
commences. It is expected that the project will evolve throughout the process of development; 
the proposal is not intended to be rigid or restrictive, but rather to provide a conceptual 
framework for the research and artistic process. 
 
The sequence of procedures: (This timeline is being verified at the time of issuing the handbook. 
Please verify this timeline with your project chair and the Graduate Program Directors.) 

• Before 12th week of second semester: Students must identify and confirm, in 
consultation with the Graduate Program Directors, a creative project mentor.  

• Early in third semester: Students, in consultation with their creative project mentor, 
identify and confirm a full committee for the proposal defense. 

• Before 12th week of third semester: Submission of written proposal to the committee. It 
is expected that the student and mentor will have worked through several drafts of the 
proposal prior to submission.  

• During the last two weeks of the third semester: Proposal defense. Candidates are 
responsible for coordinating and scheduling the defense date with their committee chair. 

 
Proposals will be evaluated on the following criteria: 

• Clarity and coherence of the proposed project. 
• Feasibility of the plan. 
• Appropriateness of the planning, approach, and procedures. 
• Adherence to the proposal format. 
• Sophistication of thought. 

 

MFA Project Proposal Format 
The proposal text (not including bibliography) will contain separately titled sections on the 
following. Text should be double-spaced, single-sided typed pages 12-point font, with 1” 
margins. The text section should total between 5 and 6 pages in length, not including 
Inspirational Materials & Bibliography. 
 
Title Page 
Formatted, including project title, candidate’s name, degree program, and proposal defense 
semester. 
 
Abstract – ½ page 
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What is your concise, persuasive explanation of the project? This should clearly summarize the 
project and its purpose, as well as what format the research findings will assume (choreography, 
paper, documentary, experiment, dance film, etc.). 
 
Research Questions – 1–2 pages 
What are the specific questions, issues, and problems you hope to tackle? What preliminary 
research findings informed your perspective? What kinds of research materials will you draw 
from when developing your creative project?  
 
Description of Project – 1 page 
What format will your project take? What elements do you foresee contributing to the overall 
end result? For example, in a choreographic project, how many performers or sections do you 
envision? How do you imagine the arc of the work might develop? Etc. This is a detailed 
description of the project’s ideas and format. 
 
Discussion of Process – 1 page 
How will you engage in Research & Development (R&D) for the work? What process-oriented 
questions or models will you undertake in relation to the scope and type of project you are 
developing? What R&D elements are specific to your particular project (i.e. what is entailed in 
mounting a site-specific work, a community engagement project, or an installation?)?   

 
Anticipated Timeline – 1 page 
What are your phases for building the work over the next few semesters? This is an outline of the 
project’s R&D stages, including anticipated deadlines (even if general). 
 
Significance – ½ page 
What contribution will this study make to your professional goals? Why is this research 
important to you at this stage in your career? What new point of view/discovery does this project 
offer you?  
 
Media Archive of Inspirational Materials (as long as necessary) 
This section presents materials of any form that are inspirational to the creative project, including 
an annotation that links the inspiration to the project. Materials may be posted to an online media 
archive, accessible by the student and faculty. 
 
Annotated Bibliography (as long as necessary) 

• The bibliography should represent the variety and scope of sources available and a 
balance of types of sources appropriate to the study & formatted in the Chicago Manual 
of Style. 

• Consult the online quick guide: 
http://www.chicagomanualofstyle.org/tools_citationguide.html 

• Each entry should explain the core creative project or ideas of the sources, as well as the 
relevance of the source to the project. 

The Comprehensive Examination 
The MFA student is required to successfully complete a final comprehensive examination 
consisting of two phases: written and oral. The written comprehensive examination, scheduled 
by the Graduate Program Directors, takes place in the last week of classes at the end of the 
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student’s final term. The oral defense is held during the exam week of the corresponding 
semester. Candidates are responsible for coordinating and scheduling the oral examination with 
their committee chair. 
The student must enroll in DAN 5960 (Master’s Comprehensive Exam) for the term in which the 
exam will occur. DAN 5960 is a non-credit course. 
 
MFA Three-Year Curriculum* 
Effective Fall 2017 
 
MILESTONE EXPERIENCES 
 
DAN5960 Master’s Comprehensive Exam (0) 
 

CORE AREAS 
(required credit hours vary per area) 
Studio Practice/Studies Contextual Practice/Studies 
Studio Practice Design/Composition 
 
DAA5118 Contemporary    
   Dance and DAA5218  
   Ballet (12) 
DAN5190 Theory &  
   Practice in Dance  
   Technique (2) 
 
 
 
 

 
DAA5618 Choreography (3) 
DAA5647 Choreographic Process (2) 
DAN5158 Theory of Dance Performance  
     and Directing (3)  
DAN5508 Visual Design for  
     Choreography (3) 
DAN5590 Studies in Dance Technology 
(2)  
DAN5592 Screendance Composition (2) 
DAN5972r. MFA Creative Project (6) 

 
DAE5305 Science of Dance Training (3) 
DAN514X ADS Dance Studies (3) 
DAN5191 Seminar in Dance Research (3) 
DAN5650 Music Praxes in Dance (2) 
 
 
 
Dance Studies courses:  
DAN5147, DAN5148, DAN 5149 
These courses rotate each year. 

Total Credits = 14 Total Credits = 21 Total Credits = 11 
ELECTIVE AREAS 
(minimum of 4 credits per area) 
Studio Practice/Studies Contextual Practice/Studies 
Studio Practice Design/Composition 
 
DAA5118r Contemporary  
     Dance (2) 
DAA5218r Ballet (2) 
DAA5688r Dance Ensemble  
     (1) 
DAA5698r. Dance  
     Performance (1–2) 
DAE5940 Supervised  
     Teaching in Studio 
Practice 
     Courses (2) 
DAN5905r Directed  
     Individual Study in Studio  
     Practice (2–3) 
DAN5930r Special Topics:  
     Studio Practice (1–3) 
 

 
DAA5648 Choreographic Projects (2) 
DAN5486 Documentation Techniques  
     (3) 
DAN5591 Dance & Video (3) 
DAN5596 Photography for Dance (2) 
DAN5905r Directed Individual Study  
     (2–3) 
DAN5930r Special Topics:  
     Design/Composition (1–3) 
DAN7952 MFA Creative Project (up 
to 2 extra credits beyond required 6 
hours) 
 

 
DAE5387 Dance History Pedagogy (3) 
DAE5940 Supervised Teaching in Contextual  
     Practice Courses (2) 
DAN 5126r Current Issues in Dance History,  
     Theory, and Research (1-3) 
DAN5128 Theory of Dance (3) 
DAN514x ADS Dance History (3 ea)  
DAN 5193 Hist. of African American Social  
     Dance 20th Century (3) 
DAN 5194 Dancing in the Movies (3) 
DAN5905r Directed Individual Study in  
     Contextual Practice (2–3) 
DAN5910 Supervised Research (2) 
DAN5930r Special Topics: Contextual Stds (1–
3) 
DAN5940r Dance Internship (1–12) 
DAN5950r NYC: Arts and Resources (3) 

Total Credits = 4+ Total Credits = 4+ Total Credits = 4+ 
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Total Area Elective Credits = 20                                                                             Degree Total = 66 credits 
* Attendance at School of Dance Forums throughout the year is expected in addition to enrolled coursework. Each term a 
number of the forums will focus on particular topics pertinent to the graduate curriculum. 
** Coursework in Musculo-Skeletal Anatomy is a prerequisite for the degree. Remedial work in Dance Kinesiology 
outside of the program map will be required if this condition has not been met by the start of the program and will need to 
be completed prior to enrollment in DAE5305.  

 
School of Dance MFA Course Map 
NOTE: This is a suggested course plan and varies according to the student’s individual focus, the amount 
of work completed, and any remedial work required for the degree. 
 
Year 1 
Fall 1 
DAA5118/5218 Technique       2 hours 
DAN5650 Music Praxes in Dance      2 hours 
DAA5647 Choreographic Process      2 hours 
DAN 514X Dance Studies*       3 hours 
                 TOTAL: 9 hours 
Spring 1 
DAA5118/5218 Technique       2 hours 
DAN5190 Theory & Practice in Dance Technique    2 hours 
DAN5191 Seminar in Dance Research     3 hours 
DAN5592 Screendance Composition      2 hours  
                 TOTAL: 9 hours 
Year 2 
Fall 2 
DAA5118/5218 Technique       2 hours 
DAN5158 Theory of Dance Performance and Directing   3 hours 
DAA5618 Choreography       3 hours 
DAE5305 Science of Dance Training      3 hours 
Elective         1 hour  
                 TOTAL: 12 hours 
Spring 2 
DAA5118/5218 Technique       2 hours 
DAN5590 Studies in Dance Technology     2 hours 
DAN5508 Visual Design for Choreography      3 hours 
Electives         5 hours 
                 TOTAL: 12 hours 
Year 3 
Fall 3 
DAA5118/5218 Technique       2 hours 
DAN7952 MFA Creative Project      3 hours 
Electives          7 hours 
                 TOTAL: 12 hours 
Spring 3 
DAA5118/5218 Technique       2 hours 
Electives         7 hours 
DAN7952 MFA Creative Project      3 hours 
DAN5960 Master’s Comprehensive Exam     0 hours 
                 TOTAL: 12 hours  
        TOTAL DEGREE HOURS: 66 
 
* Courses DAN 5147, DAN 5148 and DAN 5149 rotate each year. 
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Returning Professional Accelerated 2-Year Track Map 
 
Year 1 
Summer 1         
Optional Portfolio Elective      0–3 hours 
 
Fall 1                           
DAN 5905 Individualized Studio Practice    2 hours       
DAN 5650 Music Praxes in Dance     2 hours  
DAA 5647 Choreographic Process     2 hours  
DAN 514X Dance Studies (courses rotate)    3 hours 
DAE 5305 Science of Dance Training    3 hours 
TOTAL: 12 hours 
 
Spring 1 
DAN 5905 Individualized Studio Practice    2 hours       
DAN 5190 Theory & Practice of Dance Technique   2 hours       
DAN 5191 Seminar in Dance Research    3 hours                         
DAN 5592 Screendance Composition    2 hours       
DAN 5508 Visual Design for Choreography    3 hours    
        TOTAL: 12 hours   
        
Summer 2 
Electives        3–9 hours 
 
Year 2 
Fall 2 
DAN 5905 Individualized Studio Practice    2 hours    
DAN 5158 Theory of Dance Performance and Directing  3 hours 
DAA 5618 Choreography      3 hours 
DAN 7952 Creative Project: Development and Production  0–3 hours 
Electives        1–4 hours   
        TOTAL: 12 hours   
      
Spring 2 
DAN 5905 Individualized Studio Practice    2 hours  
DAN 5590 Studies in Dance Technology    2 hours    
Electives        2–5 hours 
DAN 7952 Creative Project: Development & Production  3–6 hours  
DAN 5960 Master's Comprehensive Exam    0 hours    
        TOTAL: 12 hours  
     
Summer 3 
Electives        3–9 hours    
 
Total Degree Hours       60 
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Master of Fine Arts in Dance Check Sheet    Last Updated 8.19.19 

 
Name _____________________________________________ Student Number___________________ 

Email/Phone: _________________________________________________________________________  

First Semester as MFA: ___________________          Anticipated Graduation Date__________________ 

Special Program:    NYC ________    Paris ________    Arts/Community _________     

 
 
DANCE TECHNIQUE (12 Hours) 
  
Ballet &/or      Semester   Credit  
Contemporary Dance Taken Grade   Hours 
   

DAA ___________    ____  ____  ____  
   ___________    ____  ____  ____  
   ___________    ____  ____  ____  
   ___________    ____  ____  ____  
   ___________    ____  ____  ____ 
   ___________    ____  ____  ____  
   ___________    ____  ____  ____  
   ___________    ____  ____  ____  
   ___________    ____  ____  ____  
   ___________    ____  ____  ____  
   ___________    ____  ____  ____ 
   ___________    ____  ____  ____  
   ___________    ____  ____  ____  
   ___________    ____  ____  ____  
   ___________    ____  ____  ____  
   ___________    ____  ____  ____  
     

TOTAL TECHNIQUE ____  
 
        Semester   Credit  
ACADEMIC STUDIES (11 Hours)  Taken Grade  Hours 
  
 DAN 5650 – Music Praxes in Dance  _____ _____          2  

 DAN 5147/48/49___ – Dance Studies   _____ _____          3  

 DAN 5191 – Seminar in Dance Research   _____ _____     3  

 DAE 5305 – Science of Dance Training   _____ _____     3  

 DAN 5960 – Masters Comprehensive Exam   _____ _____     0  

 
       TOTAL ACADEMIC STUDIES        11 
    
 



 12 

 
Semester    Credit 

STUDIO STUDIES (23 Hours)    Taken  Grade   Hours  
  
 DAA 5647 – Choreographic Process  _____ _____      2 

 DAN 5190 – Theory & Practice/Technique   _____ _____      2  

 DAN 5592 – Screendance Composition  _____ _____      2  

 DAN 5158 – Performance and Directing   _____ _____      3  

DAN 5618 – Choreography  _____ _____     3  

 DAN 5590 – Studies in Dance Technology   _____ _____         2 

 DAN 5508 – Visual Design for Choreography  _____ _____     3 

 DAN 7952 – MFA Creative Project (7952.1)  _____ _____     3 

 DAN 7952 – MFA Creative Project (7952.2)  _____ _____     3 

      
  TOTAL STUDIO STUDIES    23  
  
  
        Semester    Credit 
ELECTIVES (20 Hours)  Taken Grade  Hours 
  
 ____________________________________ _____ _____ _____ 

 ____________________________________ _____ _____ _____  

 ____________________________________ _____ _____ _____  

 ____________________________________ _____ _____ _____  

 ____________________________________ _____ _____ _____  

 ____________________________________ _____ _____ _____ 

 ____________________________________ _____ _____ _____  

 ____________________________________ _____ _____ _____  

 ____________________________________ _____ _____ _____  

 ____________________________________ _____ _____ _____  

 ____________________________________ _____ _____ _____  

 ____________________________________ _____ _____ _____  

 ____________________________________ _____ _____ _____ 
    
   TOTAL ELECTIVES  _____ 
 
 

Remedial work may be required if insufficient background exists in any area. 
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MA Program in Dance  

Major in American Dance Studies 
 

Description of the MA in Dance (American Dance Studies) Degree Program  
The emphasis of the Master of Arts (American Dance Studies) is on the preparation of the 
scholar. This program is based in research that investigates a wide range of dance practices, from 
the vernacular and religious to stage forms. Dance is examined within broad cultural and 
sociopolitical contexts in order to understand the ways that it converses with American history, 
culture, politics, and identities. This major offers two research focused options, a capstone track 
and a thesis track, to complement the existing major in Studio and Related Studies in the MA in 
Dance, which offers a more practice-based emphasis of study. The major in American Dance 
Studies prepares the student, among other options, to continue study towards a PhD Degree in 
Dance. The American Dance Studies major also prepares students for careers or continued 
studies in diverse areas of the dance field that may include, but are not limited to, dramaturgy, 
dance administration, museum or dance archival studies, or arts library science. 

Admission 
The MA in Dance (American Dance Studies) degree candidate should have an extensive 
background in dance and an undergraduate degree in an appropriate area of study such as (but 
not limited to) fine or performing arts, history, American studies, cultural studies, anthropology, 
or humanities. At least a 3.0 undergraduate grade point average or an appropriate score on the 
verbal and quantitative portions of the Graduate Record Examination is required for admission. 
Admission into the degree program will be determined on the basis of these university-wide 
requirements, three required letters of recommendation, and the applicant’s required essay. All 
ADS students undertake the capstone track unless formally invited into the thesis track by the 
ADS faculty in term two. The student’s progress is assessed continuously throughout their 
graduate study. A specific screening occurs at the end of the first year of graduate study; at this 
time the student will be advised to continue or will be discontinued from the graduate dance 
major program if not meeting SoD standards. A probationary period may be established if a 
student is having difficulty and needs special attention. The amount of work required, in addition 
to the minimum dance curricular requirements and the minimum University-wide requirements, 
depends upon the student’s undergraduate preparation. 
 
 

Programs of Study 
 
Capstone Track: 
All ADS candidates participate in the capstone track unless invited into the thesis track by ADS 
faculty in term two. Candidates for the course intensive track must complete thirty-six (36) semester 
hours of graduate-level course requirements. This minimum must contain twenty-one (21) semester 
hours of required courses, including three (3) semester hours of a seminar in dance research, nine 
(9) semester hours in American dance history, three (3) semester hours in dance theory, three (3) 
semester hours in special topics in dance, and three (3) hours in capstone. Additionally, the student 
must earn twelve to fifteen (12-15) semester hours of elective courses and complete an internship 
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related to their research interests, which may be for zero to three (0-3) hours. The student is required 
to include some movement experience in his or her degree program. The kind and scope of practical 
work will vary among students, depending on his or her professional and educational background, 
and the individual program of study will be developed with the adviser. The student must also 
complete the University-wide requirement regarding foreign language proficiency. This 
requirement may be met by one of the following: 1) Achieving a satisfactory performance on the 
Graduate School Foreign Language Test; 2) Labanotation or Laban Analysis (Effort Shape) 
coursework with a 3.0 (B) average; 3) Completion of twelve semester hours of college level foreign 
language; 4) Four years of a single language at the high school level. Credit for foreign language 
courses may not be counted toward elective requirements. 
 
Normative time for degree completion is four semesters. 
 

MA Capstone (DAN 5971)      

To fulfill graduation requirements, the successful completion of an ADS Capstone project (DAN 
5971) is required. The capstone is a project that substantively synthesizes the student’s unique 
curricular experience. The project must meet the approval of the Graduate Program Director and 
the graduate faculty mentoring the candidate’s individual program.  

The content of the ADS capstone project is to be proposed by the ADS candidate and approved 
in concept by the Thesis/Capstone Committee by the candidate’s third term (see below for 
proposal information and format). The committee is composed of a main project mentor and at 
least two other School of Dance faculty members. Project mentors serve as research mentors and 
give advisement and final approval. ADS capstones are diverse but atypical from Studio and 
Related Studies capstones in the amount of scholarship required for completion. Capstone 
projects may entail a wide variety of creative and scholarly activities tailored toward student 
interests, but they must include a public sharing of the project, a scholarly paper, and a defense 
of the research findings in a final meeting with the committee. 
 

ADS Capstone Proposal 
Each ADS student will develop a formal written proposal for his or her intended final ADS 
capstone. The purpose of the proposal is to clarify project plans clearly to your committee. Your 
proposal must show that you have done enough research and planning that the project may be 
completed by the scheduled date and that the student has enough knowledge and support (e.g., 
access to necessary library materials, rehearsal space, dancers, travel time, etc.) to realize the 
project in the most refined and professional manner possible. 
 
The proposal will consist of two parts: 

• A written project proposal. 
• A presentation and defense of the proposal to the faculty thesis committee. 

 
The committee must approve the proposal before work on the project commences. It is expected 
that the project will evolve throughout the process of development; the proposal is not intended 
to be rigid or restrictive, but rather to provide a conceptual framework for the research process. 
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The sequence of procedures: 
• Before 12th week of second semester: Students must identify and confirm, in 

consultation with the Graduate Program Director, a main capstone mentor.  
• Early in third semester: Students, in consultation with capstone mentor, identify and 

confirm full committee for proposal defense. 
• Students are expected to submit their finalized proposal to the full committee two weeks 

in advance of their proposal presentation and defense. It is expected that the student and 
mentor will have worked through several drafts of the proposal prior to submission.  

• Midway through the third semester students present and defend their proposal to their 
committees. 

 
Proposals will be evaluated on the following criteria: 

• Clarity and coherence of the proposed project. 
• Feasibility of the plan. 
• Appropriateness of the planning, approach, and procedures. 
• Adherence to the proposal format. 
• Sophistication of thought. 

 

ADS Capstone Proposal Format 
The proposal text (not including bibliography) will contain separately titled sections on the 
following. Text should be double-spaced, single-sided typed pages 12-point font, with 1” 
margins. The text section should total between 5 and 6 pages in length, not including 
Inspirational Materials & Bibliography. 
 

Title Page 
Formatted, including project title, candidate’s name, degree program, and proposal 
defense semester. 

 
Abstract – ½ page 

What is your concise, persuasive explanation of the project?  This should clearly 
summarize the project and its purpose, as well as what format the research findings will 
assume (choreography, paper, documentary, experiment, etc.). 

 
Research Questions – 1–2 pages 

What are the specific questions, issues, and problems you hope to tackle? What 
preliminary research findings informed your perspective? What kinds of research 
materials will you draw from in creating your thesis?  

 
Description of Project – 1 page 

What format will your project take? What elements do you foresee contributing to the 
overall end result? For example, in a choreographic project, how many performers or 
sections do you envision? How do you imagine the arc of the work might develop? Etc. 
This is a detailed description of the project’s ideas/format. 

 
Discussion of Process – 1 page 

How will you engage in Research & Development (R&D) for the work? What process-
oriented questions or models will you undertake in relation to the scope and type of 
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project you are developing? What R&D elements are specific to your particular project 
(i.e. what is entailed in mounting a site-specific work, a community engagement project, 
or an installation?)?   

 
Anticipated Timeline – 1 page 

What are your phases for building the work over the next few semesters? This is an 
outline of the project’s R&D stages, included anticipated deadlines (even if general). 

 
Significance – ½ page 

What contribution will this study make to your professional goals? Why is this research 
important to you at this stage in your career?  What new point of view/discovery does this 
project offer you?  

 
Media Archive of Inspirational Materials (as long as necessary) 

This section presents materials of any form that are inspirational to the thesis, including 
an annotation that links the inspiration to the project.  Materials will be posted to an 
online media archive, accessible by the student and faculty. 

 
Annotated Bibliography (as long as necessary) 

• The bibliography should represent the variety and scope of sources available and a 
balance of types of sources appropriate to the study & formatted in the Chicago 
Manual of Style. 

• Consult the online quick guide: 
http://www.chicagomanualofstyle.org/tools_citationguide.html 

• Each entry should explain the core thesis or ideas of the sources, as well as the 
relevance of the source to the project. 

 
Note: This is the same proposal format used for all graduate projects. ADS students pursuing a 
thesis track should work closely with their mentor and research seminar instructor to tailor the 
proposal format to organically suit the needs of their written project. 

ADS Capstone Track: Required Courses 

DAN 5191  Seminar in Dance Research      03 
Three Courses Selected from:       09 

DAN 5147   Dance in the Global Gulf        
DAN 5148   Dance Migrations and Mobilities      
DAN 5149   Contemporary Stage & Social Movements    
DAN 5950   New York City: Arts and Resources 

DAN 5128   Theory of Dance       03 
DAN 5930   Special Topics in Dance      03 
DAN 5940   Internship       0-3 
DAN 5971   Capstone in American Dance Studies        03 

1. Elective Courses (see below)             12-15 

           Total: 36 
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ADS Course Intensive: Possible Elective Courses 

DAA 5118  Graduate Contemporary Dance (1-3)  
DAA 5218  Graduate Ballet (1-3)  
DAA 5618  Choreography (3) 
DAA 5647  Choreographic Process (2) 
DAA 5648  Choreographic Project (2-6) Repeatable up to 10 hrs. 
DAA 5688  Dance Ensemble (1) Repeatable up to 3 hrs. 
DAA 5698  Dance Performance (1-2) Repeatable up to 10 hrs. 
DAE 5387   Dance History Pedagogy (3) 
DAE 5980  Supervised Teaching (2) Max. of 3 cr. may apply to master’s degree 
DAN 5158  Theory of Dance Performance & Directing (3) 
DAN 5190  Theory & Practice in Dance Technique (3) 
DAN 5191  Seminar in Dance Research (3) Repeatable up to 6 hrs. 
DAN 5192  Dancing in the Movies (3) 
DAN 5193  History of African American Social Dance of the Twentieth Century (3) 
DAN 5510  Visual Design for Choreography (3) 
DAN 5590  Studies in Dance Technology (3) 
DAN 5591  Dance and Video (2) 
DAN 5596  Photography for Dance (2) 
DAN 5905  Directed Individual Study (2-3) Repeatable up to 12 hrs. 
DAN 5910  Supervised Research (2) Max of 3 cr. may apply to master’s degree 
DAN 5930  Special Topics (2-3) Repeatable up to 9 hrs. 
DAN 5950  New York City: Arts and Resources (3) Repeatable to 6 hrs. 
Approved courses in departments of Theater, Art, History, Women’s Studies, and other 
Humanities 
 

Thesis Track: 

After consultation with the candidate at the end of term two, ADS faculty confer then decide 
whether to invite candidates into the thesis track. Participation in the thesis track is by invitation 
only. Candidates for the thesis track must complete thirty-six (36) semester hours of graduate-
level course requirements. This minimum must contain twenty-four (24) semester hours of 
required courses, including three (3) semester hours of a seminar in dance research, nine (9) 
semester hours in American dance history, three (3) semester hours in dance theory, three (3) 
semester hours in special topics in dance, and six (6) semester hours of thesis work. Additionally, 
the student must earn twelve (12) semester hours of elective courses. The student is required to 
include some movement experience in his or her degree program. The kind and scope of practical 
work will vary among students, depending on his or her professional and educational background, 
and the individual program of study will be developed with the Graduate Program Director. The 
student must also complete the university-wide requirement regarding foreign language 
proficiency. This requirement may be met by one of the following: 1) Achieving a satisfactory 
performance on the Graduate School Foreign Language Test; 2) Labanotation or Laban Analysis 
(Effort Shape) coursework with a 3.0 (B) average; 3) Completion of twelve semester hours of 
college level foreign language; 4) Four years of a single language at the high school level. Credit 
for foreign language courses may not be counted toward elective requirements.  
 
Normative time for degree completion is four semesters. 
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Master’s Thesis (DAN 5973 - Master’s Thesis in American Dance Studies)      

To fulfill graduation requirements, the successful completion of a final written thesis (DAN 5973) 
and corresponding defense (DAN 5960) is required. 
 
The content of the ADS thesis project is to be proposed by the ADS candidate and approved in 
concept by the Thesis Project Committee by the candidate’s third term (See below for proposal 
information and format). The committee is composed of a main thesis mentor and at least two 
other SoD faculty members. Thesis mentors serve as research mentors and give advisement and 
final approval. ADS theses generally range 75 to 100-pages, unless they incorporate a movement 
component as part of the final product, rendering the page length somewhat shorter. Thesis 
research merges scholarly and embodied approaches and employs diverse research 
methodologies relating to dance history, theory, and/or ethnography. The scope and content of 
projects evolves in consultation with a thesis mentor. 
 

ADS Thesis Proposal 
Each ADS student will develop a formal written proposal for his or her intended final ADS 
thesis. The purpose of the proposal is to clarify project plans clearly to your committee. Your 
proposal must show that you have done enough research and planning that the project may be 
completed by the scheduled date and that the student has enough knowledge and support (e.g., 
access to necessary library materials, rehearsal space, dancers, travel time, etc.) to realize the 
project in the most refined and professional manner possible. 
 
The proposal will consist of two parts: 

• A written project proposal. 
• A presentation and defense of the proposal to the faculty thesis committee. 

 
The committee must approve the proposal before work on the project commences. It is expected 
that the project will evolve throughout the process of development; the proposal is not intended 
to be rigid or restrictive, but rather to provide a conceptual framework for the research process. 
 
The sequence of procedures: 

• Before 12th week of second semester: Students must identify and confirm, in consultation 
with the Graduate Program Director, a main thesis mentor. 

• Early in third semester: Students, in consultation with thesis mentor, identify and confirm 
full committee for proposal defense. 

• Before 12th week of third semester: Submission of written proposal to committee. It is 
expected that the student and mentor will have worked through several drafts of the 
proposal prior to submission.  

• Exam week of third semester: Proposal defense. 
 
*Note: Thesis track ADS students may defend their proposals at the beginning of semester two if 
ready, in consultation with their committee, and with the approval of the Graduate Program 
Director. 
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Proposals will be evaluated on the following criteria: 
• Clarity and coherence of the proposed project. 
• Feasibility of the plan. 
• Appropriateness of the planning, approach, and procedures. 
• Adherence to the proposal format. 
• Sophistication of thought. 

 

ADS Thesis Proposal Format 
The proposal text (not including bibliography) will contain separately titled sections on the 
following. Text should be double-spaced, single-sided typed pages 12-point font, with 1” 
margins. The text section should total between 5 and 6 pages in length, not including 
Inspirational Materials & Bibliography. 
 

Title Page 
Formatted, including project title, candidate’s name, degree program, and proposal 
defense semester. 

 
Abstract – ½ page 

What is your concise, persuasive explanation of the project?  This should clearly 
summarize the project and its purpose, as well as what format the research findings will 
assume (choreography, paper, documentary, experiment, etc.). 

 
Research Questions – 1–2 pages 

What are the specific questions, issues, and problems you hope to tackle? What 
preliminary research findings informed your perspective? What kinds of research 
materials will you draw from in creating your thesis?  

 
Description of Project – 1 page 

What format will your project take? What elements do you foresee contributing to the 
overall end result? For example, in a choreographic project, how many performers or 
sections do you envision? How do you imagine the arc of the work might develop? Etc. 
This is a detailed description of the project’s ideas/format. 

 
Discussion of Process – 1 page 

How will you engage in Research & Development (R&D) for the work? What process-
oriented questions or models will you undertake in relation to the scope and type of 
project you are developing? What R&D elements are specific to your particular project 
(i.e. what is entailed in mounting a site-specific work, a community engagement project, 
or an installation?)?   

 
Anticipated Timeline – 1 page 

What are your phases for building the work over the next few semesters? This is an 
outline of the project’s R&D stages, included anticipated deadlines (even if general). 

 
Significance – ½ page 
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What contribution will this study make to your professional goals? Why is this research 
important to you at this stage in your career?  What new point of view/discovery does this 
project offer you?  

 
Media Archive of Inspirational Materials (as long as necessary) 

This section presents materials of any form that are inspirational to the thesis, including 
an annotation that links the inspiration to the project.  Materials will be posted to an 
online media archive, accessible by the student and faculty. 

 
Annotated Bibliography (as long as necessary) 

• The bibliography should represent the variety and scope of sources available and a 
balance of types of sources appropriate to the study & formatted in the Chicago 
Manual of Style. 

• Consult the online quick guide: 
http://www.chicagomanualofstyle.org/tools_citationguide.html 

• Each entry should explain the core thesis or ideas of the sources, as well as the 
relevance of the source to the project. 

 
Note: This is the same proposal format used for all graduate projects. ADS students pursuing a 
thesis track should work closely with their mentor and research seminar instructor to tailor the 
proposal format to organically suit the needs of their written project. 
 

ADS Thesis Track: Required Courses 

DAN 5191  Seminar in Dance Research      03 
Three Courses Selected from:       09 

DAN 5147   Dance in the Global Gulf       
DAN 5148   Dance Migrations and Mobilities     
DAN 5149   Contemporary Stage & Social Movements    
DAN 5950   New York City: Arts and Resources 

DAN 5128   Theory of Dance       03 
DAN 5930   Special Topics in Dance      03 
DAN 5973   Master’s Thesis in American Dance Studies        06 
DAN 8976   Master’s Thesis in Dance Defense    00 
Elective Courses (see below)       12 
Total:          36 

ADS Thesis Track: Possible Elective Courses 

DAA 5118  Graduate Contemporary Dance (1–3)  
DAA 5218  Graduate Ballet (1–3)  
DAA 5618  Choreography (3) 
DAA 5647 Choreographic Process (2) 
DAA 5648  Choreographic Project (2–6) Repeatable up to 10 hrs. 
DAA 5688  Dance Ensemble (1) Repeatable up to 3 hrs. 
DAA 5698  Dance Performance (1–2) Repeatable up to 10 hrs. 
DAE 5387   Dance History Pedagogy (3) 
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DAE 5980  Supervised Teaching (2) Max. of 3 cr. may apply to master’s degree 
DAN 5158  Theory of Dance Performance & Directing (3) 
DAN 5190  Theory & Practice in Dance Technique (3) 
DAN 5191  Seminar in Dance Research (3) Repeatable up to 6 hrs. 
DAN 5192  Dancing in the Movies (3) 
DAN 5193  History of African American Social Dance of the Twentieth Century (3) 
DAN 5510  Visual Design for Choreography (3) 
DAN 5590  Studies in Dance Technology (3) 
DAN 5591  Dance and Video (2) 
DAN 5596  Photography for Dance (2) 
DAN 5905  Directed Individual Study (2–3). Repeatable up to 12 hrs. 
DAN 5910  Supervised Research (2). Max of 3 cr. may apply to master’s degree 
DAN 5930  Special Topics (2–3) Repeatable up to 9 hrs. 
DAN 5950  New York City: Arts and Resources (3) Repeatable up to 6 hrs. 
Approved courses in departments of Theater, Art, History, Women’s Studies, and other 
Humanities 

 

School of Dance MA-ADS Course Map 
 
NOTE: This is a suggested course plan and varies according to the student’s individual focus, 
courses offered, the amount of work completed, and any remedial work required for the degree. 
**”American Dance Studies” = rotating courses of DAN5147, DAN5148, and DAN5149 
 
Thesis Track 
 
Term 1 
DAN 5128   Theory of Dance 03 
                     American Dance Studies   03 
                     Movement Experience 03 
TOTAL  09 
 
 
Term 2 
DAN 5191   Seminar in Dance Research 03 
                    American Dance Studies   03 
                    Elective 03 
TOTAL  09 
 
 
Term 3 
 DAN 5973   Thesis 03 
                      American Dance Studies   03 
                      Elective 03 
TOTAL  09 
 
 

 
 
 
Term 4 
                     Elective 03 
DAN 5973   Thesis 03 
DAN 5930   Special Topics in Dance 03 
DAN 8976   Master’s Thesis Defense 00 
TOTAL  09 

       
 

TOTAL DEGREE HOURS:  36 
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Capstone Track 
 
Term 1 
 DAN 5128   Theory of Dance 03 
                      American Dance Studies  03 
                      Movement Experience 03 
TOTAL  09 
 
 
Term 2 
DAN 5191   Seminar in Dance Research 03 
                     American Dance Studies  03 
                     Elective 03 
TOTAL  09 
 
 
Summer I 
May elect to complete 0-3 elective hours via 
    DAN5940: Dance Internship 
 
Term 3 
                     American Dance Studies  03 
                     Elective 03 
                     Elective 03 
TOTAL  09 

 
 
  
 
 
 
 
                                                 
                                               
 
 
 
 
 
 
 
 
 
 
 
                     
                                                     
 
 
  
 

Term 4                     
DAN 5971   Capstone 03 
DAN 5930   Special Topics in Dance 03 
                     Elective/Internship                  03 
 (taking degree to 36 hours)  
Total             09 

TOTAL DEGREE HOURS:         36 
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Master of Arts in American Dance Studies Check Sheet                 Last Updated 02/22/22 

Name _______________________________________________Anticipated Graduation ______________ 

Email/Phone: __________________________________________________________________________  

Special Program:    NYC ________    Paris ________      Arts/Community _________     

TRACK: _________________     

 

CORE REQUIRED COURSES (18 Hours) Semester         Grade             Credit Hours 

DAN 5147 – Global Gulf    ______  ______        3  

DAN 5148 – Migrations & Mobilities   ______  ______        3  

DAN 5149 – Contemp. Stage/Social Movements  ______  ______        3  

DAN 5191 – Seminar in Dance Research  ______  ______        3 

DAN 5128 – Theory of Dance      ______  ______        3 

DAN 5930 – Special Topics in Dance   ______  ______        3 

 

ELECTIVES (12 Hours) Semester         Grade             Credit Hours 

____________________________________ ______              ______             ______ 
____________________________________ ______              ______             ______ 
____________________________________ ______              ______             ______ 
____________________________________ ______              ______             ______ 
____________________________________ ______              ______             ______ 
 

THESIS TRACK (6 Hours) Semester        Grade             Credit Hours 

DAN 5973 – Master’s Thesis (5973.1)    ______  ______        3 

DAN 5973 – Master’s Thesis (5973.2)    ______  ______        3  

DAN 8976 – Master’s Thesis Defense    ______  ______        0  

CAPSTONE TRACK (6-9 Hours) Semester        Grade             Credit Hours 

Elective: _____________________________   ______  ______        3 

DAN 5971 – Capstone Project     ______  ______        3 

DAN 5940 – Internship                                       ______   ______  0-3  

ADDITIONAL REQUIREMENTS           HOW SATISFIED  DATE                

Movement Experience        __________________________________________________________________ 

 Foreign Language__________________________________________________________________                         

THESIS/CAPSTONE PROJECT          
Project Title: ______________________________________________________________________________ 

Project Mentor: ____________________________________________________________________________ 
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MA Program in Dance 

Major in Studio and Related Studies 
 

Description of the MA in Dance (Studio and Related Studies) Degree Program  
The emphasis of the Master of Arts in Dance with a major in Studio and Related Studies is significant 
investigation into one or more of the diverse areas within the field of dance that extends beyond the 
traditional studio practices of performance and choreography as defined by the dance profession in a 
broad sense. This degree is ideal for the pre-professional or returning professional with a clear vision of 
how they hope to contribute to the field of dance upon graduation. The focus of the major may include, 
but is not limited to: community engagement, dance sciences, dance production design, and dance 
technology. 
 

Admission, Audition, and Screening 
The Master of Arts degree candidate with a major in studio and related studies must have an 
undergraduate degree and extensive background in dance. Admission into the graduate dance program is 
determined on the basis of the candidate’s audition, interview and writing samples. Careful scrutiny will 
be given to any candidate who does not meet either of the following two University admission 
requirements: 1) a minimum of 3.0 grade point average on a 4.0 scale on all work attempted while 
registered as an upper-division student working toward a baccalaureate degree; or 2) a satisfactory score 
on the combined verbal and quantitative portions of the general aptitude test of the Graduate Record 
Examination. See or call the SoD for the current required score. If a 3.0 GPA has been attained, the GRE 
is not required as the audition, interview and writing samples provide alternate methods of assessing 
qualifications for admission. The student’s progress is assessed continuously throughout the graduate 
program. Specific assessment occurs at the end of the first year of graduate study. A probationary period 
may be established if a student is having difficulty and needs special attention. A student who cannot 
meet the School of Dance proficiency standards will be discontinued from the dance major program. 
The amount of work required, in addition to the minimum dance curricular requirements and the 
minimum University-wide requirements, depends upon the student’s undergraduate preparation and 
level of achievement. 
 

Program of Studies 
Candidates must complete thirty-six (36) semester hours of graduate level course requirements. At least 
nineteen (19) of these credits must be fulfilled by the required courses listed below. The remaining 
seventeen (17) semester hours may be fulfilled by elective courses in one or more studio related courses 
listed below. Elective courses must be approved by the Graduate Program Directors. Students are 
required to investigate possibilities for elective courses which relate to their areas of interest, deepen 
their understanding of dance studio studies, and provide a significant investigation into one or more 
related areas of study which will impact their particular contribution to the field of dance upon 
graduation. Individual programs are planned by the student with approval of the Graduate Program 
Directors. 
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The candidate must develop an appropriate capstone experience that substantively synthesizes their 
unique curricular experience. The capstone project must meet the approval of the candidate’s committee 
and the faculty mentoring their individual program.  
 
Normative time for degree completion is four semesters. 

SRS Capstone Experience (DAN 5971) 

To fulfill graduation requirements, the successful completion of an SRS Capstone project (DAN 5971) 
is required. The capstone is a project that substantively synthesizes the student’s unique curricular 
experience and generally constitutes three (3) credit hours. The project must meet the approval of the 
Graduate Program Directors and the graduate faculty mentoring the candidate’s individual program.  
 
The content of the SRS capstone project is to be proposed by the SRS candidate and approved in 
concept by the Capstone Project Committee by the candidate’s third term (see below for proposal 
information and format). The committee is composed of SoD mentors: a main project mentor who 
serves as the Chair and at least two other faculty members. When appropriate for the project, one 
additional mentor from outside of SoD may be added to the committee. Capstone mentors serve as 
research and creative mentors and give advisement and final approval.  
 

SRS Capstone Proposal 
Each SRS student will develop a formal written proposal for his or her intended final SRS capstone. The 
purpose of the proposal is to clarify project plans clearly for your committee. Your proposal must show 
that you have done enough research and planning that the project may be completed by the scheduled 
date and that the student has enough knowledge and support (e.g., access to necessary library materials, 
rehearsal space, dancers, travel time, etc.) to realize the project in the most refined and professional 
manner possible. 
 
The proposal will consist of two parts: 

• A written project proposal. 
• A presentation and defense of the proposal to their faculty capstone committee. 

 
The committee must approve the proposal before work on the project commences. It is expected that the 
project will evolve throughout the process of development; the proposal is not intended to be rigid or 
restrictive, but rather to provide a conceptual framework for the research process. 
 
The sequence of procedures: 

• Before 12th week of second semester: Students must identify and confirm, in consultation with 
the Graduate Program Directors, a main capstone mentor.  

• Early in third semester: Students, in consultation with capstone mentor, identify and confirm full 
committee for proposal defense. 

• Students are expected to submit their finalized proposal to the full committee two weeks in 
advance of their proposal presentation and defense. It is expected that the student and mentor 
will have worked through several drafts of the proposal prior to submission. 
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• Midway through the third semester students present and defend their proposal to their 
committees. 

 
Proposals will be evaluated on the following criteria: 

• Clarity and coherence of the proposed project. 
• Feasibility of the plan. 
• Appropriateness of the planning, approach, and procedures. 
• Adherence to the proposal format. 
• Sophistication of thought. 

SRS Capstone Proposal Format 
The proposal text (not including bibliography) will contain separately titled sections on the following. 
Text should be double-spaced, single-sided typed pages 12-point font, with 1” margins. The text section 
should total between 5 and 6 pages in length, not including Inspirational Materials & Bibliography. 
 

Title Page 
Formatted, including project title, candidate’s name, degree program, and proposal defense 
semester. 

 
Abstract – ½ page 

What is your concise, persuasive explanation of the project?  This should clearly summarize the 
project and its purpose, as well as what format the research findings will assume (choreography, 
paper, documentary, experiment, etc.). 

 
Research Questions – 1-2 pages 

What are the specific questions, issues, and problems you hope to tackle? What preliminary 
research findings informed your perspective? What kinds of research materials will you draw 
from in creating your thesis?  

 
Description of Project – 1 page 

What format will your project take? What elements do you foresee contributing to the overall 
end result? For example, in a choreographic project, how many performers or sections do you 
envision? How do you imagine the arc of the work might develop? Etc. This is a detailed 
description of the project’s ideas/format. 

 
Discussion of Process – 1 page 

How will you engage in Research & Development (R&D) for the work? What process-oriented 
questions or models will you undertake in relation to the scope and type of project you are 
developing? What R&D elements are specific to your particular project (i.e. what is entailed in 
mounting a site-specific work, a community engagement project, or an installation?)?   

 
Anticipated Timeline – 1 page 

What are your phases for building the work over the next few semesters? This is an outline of the 
project’s R&D stages, including anticipated deadlines (even if general). 
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Significance – ½ page 
What contribution will this study make to your professional goals? Why is this research 
important to you at this stage in your career?  What new point of view/discovery does this 
project offer you?  

 
Media Archive of Inspirational Materials (as long as necessary) 

This section presents materials of any form that are inspirational to the thesis, including an 
annotation that links the inspiration to the project.  Materials will be posted to an online media 
archive, accessible by the student and faculty. 

 
Annotated Bibliography (as long as necessary) 

• The bibliography represents the variety and scope of sources available and a balance of types 
of sources appropriate to the study & formatted in the Chicago Manual of Style. 

• Consult the online quick guide: 
http://www.chicagomanualofstyle.org/tools_citationguide.html 

• Each entry explains the core thesis or ideas of the sources, as well as the relevance of the 
source to the project. 

Required Courses 

DAA 5218/5118 Technique        08 
DAN 5191  Seminar in Dance Research      03 
DAA 5618  Choreography        03 
DAA 5647  Choreographic Process      02 
DAN 5971  MA Capstone        03 
Elective Courses (see below)       17 
Total:           36  

Possible Elective Courses 

DAA 5118  Graduate Contemporary Dance (1-3)  
DAA 5218  Graduate Ballet (1-3)  
DAA 5648  Choreographic Project (2) 
DAA 5648  Choreographic Project (2-6) Repeatable up to 10 hrs. 
DAA 5688  Dance Ensemble (1) Repeatable up to 3 hrs. 
DAA 5698  Dance Performance (1-2) Repeatable up to 10 hrs. 
DAE 5387  Dance History Pedagogy (3) 
DAE 5980  Supervised Teaching (2) Max. of 3 cr. may apply to master’s degree 
DAN 5128  Theory of Dance (3) 
DAN 5147  Dance in the Global Gulf (3)       
DAN 5148   Dance Migrations and Mobilities (3)      
DAN 5149  Contemporary Stage & Social Movements (3)    
DAN 5158  Theory of Dance Performance & Directing (3) 
DAN 5190  Theory & Practice in Dance Technique (3) 
DAN 5191  Seminar in Dance Research (3) Repeatable up to 6 hrs. 
DAN 5192  Dancing in the Movies (3) 
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DAN 5193  History of African American Social Dance of the Twentieth Century (3) 
DAN 5510  Visual Design for Choreography (3) 
DAN 5590  Studies in Dance Technology (3) 
DAN 5591  Dance and Video (2) 
DAN 5596  Photography for Dance (2) 
DAN 5905  Directed Individual Study (2-3) Repeatable up to 12 hrs. 
DAN 5910  Supervised Research (2) Max of 3 cr. may apply to master’s degree 
DAN 5930  Special Topics (2-3) Repeatable up to 9 hrs. 
DAN 5950  New York City: Arts and Resources (3) Repeatable up to 6 hrs. 
 
 
School of Dance MA-Studio & Related Studies Course Map 
 
NOTE: This is a suggested course plan and varies according to the student’s individual focus, the 
amount of work completed, and any remedial work required for the degree. 
 
 
Term 1 
DAA 5118/5218  Technique    02      
DAA 5647  Choreographic Process 02 
                         Electives   05 
TOTAL      09 
 
 
Term 2 
DAA 5118/5218  Technique   02     
DAN 5191  Seminar in Dance Research 03 
                         Electives   04 
TOTAL      09 
 
 
Term 3 
DAA 5118/5218  Technique   02      
DAN 5618  Choreography   03 
                         Electives   04 
TOTAL      09 
 
 
Term 4 
DAA 5118/5218  Technique   02      

Electives   04 
DAN 5971  Capstone Experience  03 
TOTAL      09 
 

TOTAL DEGREE HOURS: 36 
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Master of Arts in Dance Check Sheet                         Major: Studio & Related Studies  
Last Updated 1/10/22 
 
Name _____________________________________________ Student Number___________________ 

Email/Phone: _________________________________________________________________________  

First Semester as SRS: ___________________          Anticipated Graduation Date__________________ 

Special Program:    NYC ________    Paris ________                                    Arts/Community _________     

 
REQUIRED CORE PROGRAM (19 Hours)                   Semester         Grade        Credit Hrs  
DAA 5218 and/or DAA 5118 
BALLET OR CONTEMPORARY (8) 

__________________________ ________         ________          ________  
__________________________ ________         ________          ________  
__________________________ ________         ________          ________  
__________________________ ________         ________          ________  
__________________________ ________         ________          ________  
__________________________ ________         ________          ________ 
__________________________ ________         ________          ________ 
__________________________ ________         ________          ________ 

DAN 5191 Seminar in Dance Research (3) ________         ________          ________ 
DAN 5618 Choreography (3) ________         ________          ________ 
DAN 5647 Choreographic Process (2) ________         ________          ________  
DAN 5971 MA Capstone (3) ________         ________          ________  
                        

                                                                          TOTAL REQUIRED COURSES         ________  
    

ELECTIVES (17 Hours) Semester Grade         Credit Hrs  
  
____________________________________________             ________        ________          ________ 
____________________________________________             ________        ________          ________ 
____________________________________________             ________         ________          _______ 
____________________________________________             ________        ________          ________ 
____________________________________________             ________         ________          _______ 
____________________________________________             ________        ________          ________ 
____________________________________________             ________        ________          ________ 
____________________________________________             ________        ________          ________ 
____________________________________________             ________        ________          ________ 
____________________________________________             ________         ________          _______ 
____________________________________________             ________        ________          ________ 
       

                    TOTAL ELECTIVES     ________ 

CAPSTONE EXPERIENCE 

Approved Project Title: ________________________________________________________________ 

Project Advisor: _______________________________________________________________________ 
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Combined BFA/MA Degree Pathway 
 
The combined degree pathway offers an opportunity to earn both a BFA degree and an MA degree in 
Dance. Within a targeted tenure of five years, the combined degree pathway is designed so that 
successful candidates merge graduate level coursework into the undergraduate senior year, then 
complete the graduate degree the following year. 
 
This pathway is ideal for the undergraduate dance major who has identified area(s) of interest within the 
School of Dance curriculum and seeks to deepen their investigation into this/these area(s). The pathway 
is designed to support self-driven inquiry and offer curricular flexibility. Students pursue elective 
coursework that relates to their area(s) of interest, deepening their understanding of dance studio studies 
and scholarship and engaging in significant investigation via process-based research.  
 
Requirements for admission include: an overall Grade Point Average (GPA) of 3.0; a GPA of 3.0 in all 
dance coursework, successful obtainment of proficiency in dance technique, as defined by the School of 
Dance; and a formal application to the Graduate School and School of Dance. Undergraduate students 
engaged in the combined degree pathway may register for six (6) hours of graduate level coursework 
during each semester of their senior year, provided that students obtain approval of the Dean of the 
College of Fine Arts, School of Dance Chair, and the course instructor. Students may apply eleven (11) 
hours of graduate credit towards their BFA and twelve (12) towards their MA in Dance 
degrees. Undergraduate seniors enrolled in courses for graduate credit may not carry a semester load of 
more than fifteen (15) credit hours. Students must have eligibility of combined degree participation 
certified in the Office of the University Registrar before seeking Dean and instructor approval. 
 
Potential candidates should meet with their academic advisor to determine if the pathway aligns with the 
student’s trajectory of study. Qualified students normally apply to the School of Dance combined degree 
pathway in their junior year. The Graduate Record Examination (GRE) is not required for admission 
although students should make a formal application to FSU’s Graduate School and the School of 
Dance’s Graduate Program during the last semester of their senior year. 
 
Students choose one of the following two areas of study for their graduate degree: 
 
 
1. BFA + MA–American Dance Studies 
The MA with a focus on American Dance Studies (ADS) offers students the opportunity to immerse 
themselves in dance studies, including embodied research in the areas of history and theory and/or work 
in dance administration. ADS candidates may select from a written thesis track (36 hours) in preparation 
for PhD coursework or a course intensive track (36 hours) in preparation for professional placement in 
the field. The ADS curriculum supports critical thinking and scholarship as contexts for delving into 
history, theory, dramaturgy, ethnography, and other aspects of the dance field that add richness to 
intellectual art making. For more information, visit https://dance.fsu.edu/programs–2/programs–4/ma-
studio-and-related-studies/american-dance-studies/ 
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General MA-American Dance Studies Map 
 

 Fall Semester Spring Semester 
Senior Year 
6 hours graduate 
coursework each semester 
in addition to remaining 
BFA degree requirements 

• DAN 5147: Dance 
Studies I (3) 

• Graduate Studio 
Practice (3) 

• DAN 5191: Seminar 
in Dance Research 
(3) 

• DAN 5148: Dance 
Studies II (3) 

Graduate Year 
12 hours graduate 
coursework each semester 

• DAN 5149: Dance 
Studies III (3) 

• DAN 5128: Dance 
Theory (3) 

• Dance Electives (3) 
• MA Thesis or 

Capstone (3) 

• Dance Electives (9) 
• MA Thesis or 

Capstone (3) 

 
*Course Intensive candidates will also register for 3 hours of research related DIS coursework or a 
professional internship during the summer (optional for thesis track candidates). 
 
2. BFA + MA–Studio & Related Studies 
The MA with a focus on Studio and Related Studies (SRS) offers students the ability to self-design a 
course of study that augments dance training with coursework in choreography, technology, dance 
sciences, administration, production, and/or other areas of interest to the particular student. SRS 
candidates complete 36 hours for the degree and work towards a cumulative capstone project unique to 
their own experience. For more information, visit https://dance.fsu.edu/programs-2/programs-4/ma-
studio-and-related-studies/studio-related-studies/ 
 
General MA General MA-Studio and Related Studies Map 
 

 Fall Semester Spring Semester 
Senior Year 
6 hours graduate coursework 
each semester in addition to 
remaining BFA degree 
requirements 

• DAA 5647: 
Choreographic 
Process (2) 

• Dance Elective (4) 

• DAN 5191: Seminar in 
Dance Research (3) 

• Elective (3) 

Graduate Year 
12 hours graduate coursework 
each semester 

• Graduate Dance 
Technique (2) 

• DAN 5618: 
Choreography (3) 

• Dance Electives (7) 

• Graduate Dance 
Technique (2) 

• Dance Electives (7) 
• DAN 5971: MA 

Capstone (3) 
 
 
Combined degree students may count a total of eleven (11) graduate hours toward the BFA and twelve 
(12) toward the MA degree in dance.  
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List of Approved Graduate Courses available to Undergraduates:  
Credits will be designated as applicable to the graduate program after the student receives the 
bachelor’s degree and matriculates. 
 
DAA 3208r or 4110r/5118r. Contemporary Dance (1–3).  
DAA 3209r or 4210r/5218r. Ballet (1–3).  
DAA 3228C/5228. Pointe Technique and Repertory (1).  
DAA 3684r or 4685r/5688r. Dance Ensemble (1). (S/U grade only.)  
DAA 3695r/5698r. Dance Performance (1–2).  
DAE 5305. Science of Dance Training (3). Prerequisite: DAN 3714 or equivalent.  
DAN 3125/5127. MANCC Experience (3).  
DAN 4182/5194. Dancing in the Movies (3).  
DAN 4484/5486. Documentation Techniques (3). 
DAN 4935/5930r. Special Topics in Dance (1-3). 
DAN 5590. Studies in Dance Technology (2).  
DAN 4420r/5591r. Dance and Video (2).  
DAN 4421/5596. Photography for Dance (2).  
DAN 4501/5507. Production and Stage Management for Dance (3).  
DAN 4760/5765. Gyrotonic Methodology (3). 
DAN 4951r/5950r. New York City: Arts and Resources (3).  
DAA3150Cr/DAN5776Cr. Contact Improvisation (1–2). 
 
 

School of Dance Immersive Curricular Programs 
 
The School of Dance offers two distinct programs that enhance students’ on-campus graduate education. 
Arts in NYC, a one-semester study domestic program, and FSU Dance in Paris, an international six-
week study abroad program.  

ARTS in NYC 
ARTS in NYC is tailored to be a gateway to the dance world. Everything dovetails together – classes, 
experiential activities, performances, and internships – to provide meaningful information about how to 
analyze the workings of the “dance ecosystem” and think about how to best fit in. ARTS in NYC is open 
to seniors and graduate students, and welcomes students from other arts disciplines, as well as other 
universities. Students learn the reality of arts administration, while engaging directly with dance artists 
and service providers within a broad arts workforce. Students learn practical business skills and 
fundraising strategies, along with how they are used by a company or in an organization.  
 
The core ARTS in NYC program is 12 semester hours (subject to change), all of which count towards 
degree credits at the graduate and undergraduate levels, respectively:  

DAN 5950-01/4951-01: New York City: Arts & Resources I (3 credits) 
DAN 5950-02/4951-02: New York City: Arts & Resources II (3 credits) 
DAN 5940/4910: Dance Internship (3 credits) 
DAA 5618 (graduates): Choreography (3 credits) 
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DAN 4971-02 (undergraduate): Senior Capstone (3 credits) NOTE: we are currently making this 
change. 
 

There are yearly informational sessions, held in the semester before applications are due. For more 
information, consult: https://dance.fsu.edu/programs-2/study-abroad-domestic/fsu-in-nyc/  

FSU Dance in Paris 

Coordinated through FSU’s International Programs, two courses offer the dance enthusiast an 
opportunity to study with renowned dance artists and educators from some of the most prestigious dance 
studios in Paris while delving into the history and aesthetics of French dance film. Both courses, Studio 
and Related Studies and Dance Film in Paris, incorporate site visits to well-known attractions such as 
Château de Versailles, Musee d’Orsay, Sacre de Coeur, and Digital Media library, Cinémathéque de la 
danse. In addition, participants will partake in guided and self-guided walking tours in some of the most 
famous Parisien arrondissements. Students will have opportunities to attend performances at the Palais 
Garnier, Théâtre National de Chaillot, and other venues throughout the program. Dance in Paris 
provides insights into European and cultural perspectives related to dance and art. 
 
https://dance.fsu.edu/programs-2/study-abroad-domestic/fsu-dance-in-paris/ 

 

School of Dance Graduate Assistantships 

Introduction 
There are two broad categories of graduate assistantships: Teaching Assistantships and Research 
Assistantships. Often an assistantship includes a combination of responsibilities. It is important therefore 
for an applicant to include as much information as possible concerning his or her special abilities, 
interests, and experience. An applicant interested in a teaching assistantship must first be accepted into 
an apprenticeship program for prospective teaching assistants. 
 

Florida Residency 
Graduate students receiving out-of-state tuition waivers in their first academic year should begin 
procedures to establish Florida residency before the first day of classes upon arrival at FSU. The 
maximum waiver you will receive after your first year will be equal to in-state tuition.  
 

The General Studies Dance Program 
The general studies dance program offers course opportunities for non-major students to experience and 
attain skill development through disciplined training, self-expression through dance, creative problem 
solving, and increased knowledge of dance as a performing art. 
 
The general studies dance program offers courses in a variety of dance forms, to include but not limited 
to ballet and contemporary dance, hip-hop, jazz, and tap. Various levels of instruction are offered.  
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These classes are staffed primarily by graduate teaching assistants from the School of Dance, although 
the more advanced levels are often taught by faculty members. 
 
The General Studies Dance Program and the Teaching Apprenticeship Program is coordinated by the 
Graduate Program Directors and Chair to: 

• Assist the SoD chairperson in determining the needs of the general studies program with regard 
to the scheduling of sections, various technical levels, etc. 

• Work with the faculty mentors and the chairperson in facilitating the Teaching Assistants and the 
Apprenticeship Program. 

• Organize professional workshops for teaching assistants and apprentices. 
• Conduct the orientation of new teachers in the program. 
• Work with the faculty mentors in the ongoing supervision of non-major instruction. 

 

Apprenticeship Program 
In most cases, a student applying for a teaching assistantship must first be accepted into the 
apprenticeship program by the Chair and the Graduate Program Directors. The work of each student 
who has applied is evaluated by their initial audition process and the ongoing work in their program of 
study each term. Some of the considerations used in this review are the following: 

• The applicant’s own technical skill and understanding. 
• The development of the applicant’s sense of responsibility as a role model in the SoD. 
• The applicant’s experience as a dancer and teacher. 
• The ability of the applicant to understand and embrace the mission of this SoD’s major and non-

major programs. 
 
A factor in selecting apprentices is the projected availability of teaching opportunities and funding for 
each applicant who embarks on this program. 

Content of the Apprenticeship 

The content of each apprenticeship will vary according to the needs and past experience of each 
apprentice. Some class observations in general studies dance classes and some teaching experiences in 
that program will be part of the individual apprentice’s work. Augmenting this for all apprentices will be 
special professional workshops, seminars, and meetings on related topics conducted by faculty members 
and music staff. These topics will include administrative procedures, classroom policies, safety and 
hygiene issues, accompaniment and music needs and resources. These experiences will be required of all 
apprentices and teaching assistants currently teaching in the program. 

Completion of the Apprenticeship 

The Chair and Graduate Program Directors will determine when the apprentice has successfully 
completed their apprenticeship. This determination is made in consultation with the faculty mentors who 
have worked with the apprentice during the apprenticeship program. The apprenticeship mentor often 
continues to work with the TA as they begin their first teaching assignment. 
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The Teaching Assistantship 

Teaching Assignments 

All teaching assignments are made collaboratively by the Chair and the Graduate Program Directors 
based on the teaching assistant’s specific abilities, the SoD’s needs, the class schedule, and funding. 
Every attempt is made to give everyone who has successfully apprenticed at least one teaching 
opportunity during the student’s tenure. Some teaching assistants teach more than one course per 
semester and for more than one semester. Others may not teach as much. Some years, there are more 
prospective teaching assistants than there are teaching opportunities, depending on the graduate student 
population. 
 
Any graduate student wishing to teach one of the undergraduate Liberal Studies courses, such as 
DAN2100: Dance Appreciation, must first serve as a TA in one of the undergraduate dance history 
courses, then enroll in a graduate level dance history pedagogy course before being eligible to serve as 
instructor of their own dance studies course. As with studio teaching, participation in PIE and SOD 
Apprenticeship workshops prior to dance studies teaching is also expected. Opportunities to teach liberal 
studies dance courses are available to all graduate students, depending on graduate student population 
and teaching schedules. 
 
Teaching assignments are made before completion of each term’s registration and therefore are 
tentative. During the first three days of classes a determination will be made as to whether a class has 
sufficient enrollment to warrant continuation. In the case of under enrollment, an assistant may be 
reassigned to other research responsibilities. 

Teaching Observations and Professional Workshops 

Faculty mentors will observe classes each term to give feedback to the teaching assistant about their 
teaching, as an ongoing mentoring activity. Mentors may schedule professional development workshops, 
seminars and meetings with their mentee, as an extension of the graduate learning experience and part of 
the teaching assistant’s work assignment.  

Musical Resources and Accompaniment Support 

Whenever possible, live accompaniment is offered to teachers in the general studies dance program. On 
accepting a teaching position, the TA should be prepared to work with an accompanist if the opportunity 
presents itself. The music faculty member, within the limitations of his budget, makes all 
accompaniment assignments. When live accompaniment is not available, there is sound equipment in 
each studio and the Audio Lab has equipment for the recording and organizing of musical resources for 
use in the general studies program. 

Supervision 

Supervision of teaching assistants is continued by the Chair and Graduate Program Directors and/or 
other assigned faculty members. This supervision occurs for all teaching assistants, including those who 
are enrolled in DAE 5940. Studio and classroom policies and procedures are included in this Graduate 
Program Handbook. 



 
 
 

 
 
 

36 

General Studies Classroom Policies for Teaching Assistants 

All teaching assistants are expected to know, follow, and enforce the following policies: 
 
Course Syllabus: A copy of your course objectives should be given to your class on the first day of 
classes. Include all aspects required by the university that are covered in the syllabus template provided 
by the University. Be clear at the beginning of your course concerning requirements, particularly 
attendance expectations and grading policy. Do not give out your cell phone number on the syllabus – 
use the School of Dance academic phone number of 850-644-1023. Please submit a copy of your course 
syllabus to your faculty mentor for approval prior to distributing it to your class. All syllabi must include 
the policy statements found at http://facsenate.fsu.edu/Curriculum-Forms/Policies. By the end of the first 
week of classes, submit a FINAL hard copy and electronic copy to the SoD Academic Program 
Manager. Final copies will be posted on the Canvas.  
 
Ability level placements: All dance classes should have some movement component on the first day of 
class so that any student who is improperly placed can be advised to change courses during the drop and 
add period (usually first four days of classes). The Academic Program Manager will provide Teaching 
Assistant’s with a  drop/add form to be submitted immediately after the first class meeting. Students 
who do not attend the first class will automatically be dropped according to University policy. 
 
Liability Waiver Forms: Each student must sign these forms on the first day of class before movement 
class begins. These forms are available through the Academic Services Office and should be filed there 
upon signing. When possible, these forms will be placed in your mailboxes with your class rosters prior 
to your class time. 
 
Concert Attendance: Attendance may be a part of your course requirement. Please encourage your 
students to attend School of Dance productions. Often TA’s ask for a response paper and hold class 
discussions to help students build good critical skills and experience as audience members. You may 
encourage your students to usher at these concerts as an extra credit activity if ushers are needed. Be 
sure this is stated clearly in your syllabus. 
 
Midterm Assessment is required in all General Studies classes. A written indication of the students’ 
current grade and number of absences must be provided for them with a breakdown of how the grade 
has been calculated. 
 
Approval of Necessary Instructor Absences: Never cancel a class unless approved by the Chair or 
Graduate Program Directors. If for some reason a TA must miss a class, that TA is responsible for 
finding a replacement teacher for that class. Any approved instructor or TA in the same dance style 
would be the best option. The approved instructor must be available for the entire class period. Failing 
that, a special class in another style might be a good experience for the class and may build interest in 
enrollment in other general studies dance classes. The showing of a video with a class discussion 
following it would be a third option. THE CHAIR OR GRADUATE PROGRAM CO-DIRECTOR 
MUST APPROVE ALL SUBSTITUTIONS AND SPECIAL ARRANGEMENTS one week prior to the 
absence. The Chair nor the Graduate Program Directors will not find a replacement for the TA except in 
extreme circumstances. 
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Written Course Materials: Any class handout (course objectives, vocabulary list, etc.) must be discussed 
with your faculty mentor. The computers in the computer lab, the copy machine, and class roll books are 
available for your use as long as all materials are for the course you are assigned to teach. Unfortunately, 
these facilities cannot be used for your personal work. Please see the office staff for the copier code. 
 
Updated Roster: The Academic Program Manager will provide you with an updated class roster after the 
first scheduled day of classes. Please check these carefully when they are circulated to be sure all 
students attending your class are accurately on the rosters. 
 
Excessive Absence Warnings: Be diligent about attendance records. Speak promptly with any student 
who is accruing excessive absences or who is not fulfilling other requirements and be clear about any 
make-up options you will allow. By midterm, send out a letter of notice to all students who are not 
fulfilling the course requirements or contact them by email. Please see the appendix of this handbook for 
the notification form. You may make copies of the form. Be certain to keep a copy of any forms or 
emails sent and turn these in at the end of the term with your roll books to the Academic Program 
Manager. 
 
Placement levels at end of course: Before the period of academic advisement for the next term’s 
registration, assign placement levels for all students in your class. Discuss with them the options the 
SoD offers for their continuance in the program. Be sure the student understands that your 
recommendation does not guarantee them a place in class. They will need to audition for the class on the 
first day and add the class with the instructor’s approval. Let the students know that the Academic 
Program Manager can assist them in registering for those classes during the drop and add period at the 
beginning of the next semester. 
 
End-of-Term Showings: Often the Teaching Assistants will organize group end-of-term showings to 
share creative or technical work that has been accomplished during the term. This kind of coordination 
is encouraged as it builds morale and provides a real performance experience for the students. 
Sensitivity should be used in scheduling and rehearsing these, as all students are usually very busy at 
this time of the year. These projects should not exceed more than four class periods. 
 
Finals: As a rule, final exams are not given in the non-major studio classes. If you do give a final, you 
must schedule it at the assigned time during exam week, as is University policy. Be careful not to call 
any end-of-term projects or assignments “Finals,” as you will be violating an important University 
policy. 
 
Use of non-major classes by the apprenticeship program: You may be asked to allow your class to be 
used for a teaching practice experience by the apprenticeship mentors. While this kind of cooperation is 
helpful to that program, do not feel that you must give up your class if the timing is not right, or if you 
are having difficulty completing your course plans or feel you have done this too many times for one 
particular class. Often the apprentice will only need to teach a portion of your class. If it is helpful, you 
may request that materials of a certain nature be addressed in the class to keep the progress of the class 
on course. Feel free to be candid with the faculty mentor if you have any misgivings on this scheduling. 
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Conclusion 

The School of Dance takes pride in and enjoys the excellent reputation of all aspects of the General 
Studies Dance Program. It has a history of excellence in its apprenticeship program, the work of the 
teaching assistants, good morale in the student participants, and a disciplined learning environment. The 
teaching assistants enjoy the respect and cooperation of their students, their teaching peers, and their 
mentors. The SoD views the experience gained in this program as a very important part of the growth 
and learning that is a part of the graduate student’s overall education here at Florida State University. 

Financial Aid for Graduate Students 
Please visit http:/gradschool.fsu.edu/funding-awards for information on financial aid opportunities.  
Office of Financial Aid 
Room A4400 UCA  
282 Champions Way 
Tallahassee, FL 32306-2430  
850.644.0539 
ofacs@admin.fsu.edu  
http://financialaid.fsu.edu/  
 
For information about the Office of Graduate Fellowships and Awards, visit http://ogfa.fsu.edu. 
Office of Graduate Fellowships and Awards 
Strozier Library 
116 Honors Way 
Tallahassee, FL 32306 
850.644.8132 
mailto:ogfa-info@fsu.edu  



 
 
 

 
 
 

39 

Appendix  
 
 
 

2021–2022 Guidelines for MFA Projects - Concerts 
As of May 20, 2021 

  
The purpose of this document is to offer information that should help guide you through the concert 
version of the creative project process here at FSU. Currently, each candidate is to create no less than 
twenty and no more than twenty-five minutes of dance work for their creative project. This project is 
required as partial fulfillment of the requirements for the Master of Fine Arts Degree in Dance.  
  
Job titles are referenced throughout this document. Please refer to the list of current personnel for current 
names and contact information.  

Meetings 
Production meetings will be scheduled throughout the year. Please come prepared to each production 
meeting with the MFA Project Production Meeting Report Form completed. It should include any 
and all updates, including music, casting, costumes, technology, and the general progress of the work. 
Be prepared to discuss any issues. The MFA Project Production Meeting Report Form is attached at 
the end of this document. For each meeting, print a copy for yourself, one for your project assistant, one 
for each concert partner, one for each mentor and bring six other copies for the production staff with you 
to each meeting.  
  
The post-project review provides time to discuss the overall project process with your mentors and 
administration. Candidates will meet with the committee separately.  
  
  

Mentors and Mentor/Program Runs 
Chairs of the MFA candidate’s committee serve as Mentors to the candidate. Mentors serve as advisors 
and help guide the candidates through the project process. They are also representatives of the School of 
Dance and are tasked with ensuring that our standards of quality and safety are upheld. If you are using 
projections, video, or similar elements in your work, you will automatically need to consult and work 
with either Tim Glenn or Tiffany Rhynard as an additional mentor on the technological aspects of your 
work. Mentors will provide feedback after each mentor run, and after the program run as needed. 
  

• Before First Mentor Run 
o Mentor(s) should have seen and discussed all choreography at least once. 

• First Mentor Run 
o All choreography should be at least 50% complete, with renderings or samples of 

costumes, sets, and technology elements. Candidates should propose a program order at 
that time and provide a printed program for the mentors and others attending the run. 

• Second Mentor Run 
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o All choreography must be set. Production and technology elements must be represented 
even if not in their finished form. Any changes in program order should be agreed upon 
by mentors and candidates at this time. A printed program must be provided for the 
mentors and others attending the run. 

• Final Production Meeting & Program Run 
o All elements must be complete. Final draft of program will be provided for proofing and 

approval. 
 

Artists and Other Personnel 

Project Assistant(s) 
MFA candidates may have at least one project assistant per or all partners may prefer to have one overall 
assistant. The project assistant must be approved by the production manager and possibly the mentors. 
(SEE DEADLINES). This person will attend production meetings, help distribute publicity materials, 
and assist the MFA candidates in any other areas needed. This person must have their own reliable 
transportation. Undergraduate students may earn crew hours for this position if needed. We recommend 
a responsible junior or senior FSU dance major.  
  

Composers 
If you are interested in working with a composer, please see our music specialist for suggestions. 
  

Designers 
The SoD will provide a lighting designer unless the candidate wishes to provide their own. The SoD 
does not usually provide costume or scenic designers.  If the candidate wishes to work with a costume 
designer, please see the SoD costumer to see if there is an MFA costume design student available, or 
with the design & production faculty for guidance in working with a talented undergraduate production 
student. If the candidate wishes to work with a scenic designer, see the design and production faculty for 
suggestions. The SoD does not provide compensation for these designers. Any and all outside designers 
must be acceptable to the faculty design and production faculty. All designs must be approved by the 
faculty designer and mentors prior to construction or use of SoD funds. 
  
  

Technology Design & Media Technologies 
Students interested in utilizing technology components in their creative and scholarly work are expected 
to take an active role in developing skills and seeking out mentorship in the technology area. The 
guidelines below are provided to help facilitate this process. Working creatively with technology can 
involve an extensive investment of time and requires an accelerated timeline that supports discovery and 
revision. Students are encouraged to seek mentorship very early in their process and are expected to 
interface regularly with the faculty technology mentor throughout the development phase. All students 
intending to utilize technology as an element of production, such as projected video with live 
performance, are required to complete the Screendance Composition course (year 1) and both units of 
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the Dance & Video course (year 2) or collaborate with a student who has completed this coursework or 
with a faculty or staff member. An additional directed individual study credit may be required depending 
on the complexity and timing of the project. Course work should be completed at least one semester 
prior to the premiere of the technology-enhanced work. The inclusion of media technologies in a public 
showing is subject to the approval of the production faculty, faculty mentors, and technology mentor.  
  
  

Purchasing Goods 
Each candidate producing a project where tickets or fees may be collected from an audience can expect 
limited funding from the SoD. At the time of the writing of this document, the candidate has limited 
control over an allotted $400 (estimate) for materials and or services. Funding only controlled by the 
SoD is also usually provided for the printing of posters, push cards, and appropriate ads. Although 
unlikely, the funding amounts and the way they may be spent may change at any time. You may only 
use these funds towards the support of the actual production, and you may not use this money for food, 
drinks, alcohol, or gifts. For those projects where funds cannot be raised by selling tickets to an 
audience, the candidate and the SoD chairperson or their representative will have to discuss funding 
possibilities. 
  
The University prefers us to use purchasing cards whenever possible. Please see the costumer if you 
wish to order or purchase anything related to costuming, the production manager or technician for 
anything related to props, scenery or effects, or the design and production faculty for anything else. If 
the vendor will not take a credit card, we will need to request a purchase order and P.O.’s require about 
four days to obtain. Please come prepared with essential information including what and how many of 
each item you want to buy, cost, what shipping charges are involved, possible vendors to purchase the 
item from and the date you need to receive the items by. If a vendor has never dealt with the State of 
Florida purchasing system you will need their federal I.D. number, mailing address and phone numbers 
as well as their minority business status. If we are paying a person directly for services, such as a 
musician or designer, we will need their social security number, mailing address, and a description of 
the services to be provided. All paperwork must be completed before materials are ordered or 
before services are provided! 
  
At the time of writing this document, you may spend up to $24.99 of your own money on any one 
order with any one vendor on any single day and be reimbursed. If and only if a vendor refuses to 
take a purchase order or p-card may you spend your own money for amounts $25.00 or over. Be 
aware that it could take from three to six weeks to process the reimbursement. A university tax number 
can be given to you to prevent most vendors from charging you tax. The university will not reimburse 
taxes paid. Cash advances are not available. 
  
Do not forget to turn in all receipts and paperwork to the costumer for costume related items and to the 
production supervisor for everything else. The deadline to purchase materials and to turn in receipts will 
be listed in this packet and in the SoD calendar. Remember, all items that are purchased with university 
money belong to the university. If the items are something you want to keep for future use, you MUST 
use your own money. 
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Construction/Acquisition/Implementation of Sets, Props, and Costumes 
If you need scenery, props, or costumes, it is up to you, the candidate, to construct, acquire or to have 
them constructed or acquired. The school does not normally provide personnel for the construction 
of costumes, properties, or scenery (including projections). An exception to this is that the costumer 
will construct costumes for a faculty-choreographed work. The school has a small stock of small set 
pieces, props, and costumes available for your use. To view the school's stock, make an appointment 
with the production coordinator for sets or props and with the costumer for costumes. We also have 
good working relationships with the FSU theatre and opera programs, local companies, and with various 
professional companies. It is often possible to borrow scenery or costumes from them with advance 
notice and the proper contact. Consult the production manager or the costumer before contacting 
any on-campus group or department other than an individual artist. Other members of the faculty and 
staff might also be able to help with other introductions. If interested in working with a costume 
designer, contact the school costumer as they may be able to assist or connect candidates with designers 
in other departments on campus.  
  
We do have a costume shop, but we have no facility and very few tools for scenic construction or 
painting. We are at the mercy of other schools and departments for their assistance, and as you already 
know, the school's funding is limited. If the school buys a material, we keep the material. For example, 
if the school buys hardware for a set piece, the hardware must be removed from the piece by the 
candidate and returned to the school after the show closes. 
  
The school has a small costume stock, and limited basic supplies available for your use, but the school 
does not provide personnel for costume construction of non-faculty works. You may use the costume 
facilities and equipment once our costumer clears you. Contact the costumer to view the stock or to be 
checked out on the equipment. Your mentors will want to see renderings or mock-ups of your costumes 
as the work progresses. Costumes are to be completely finished and delivered to the theatre by program 
runs. The costumer will take possession and responsibility of the costumes at first dress. Once they are 
in the possession of the costumer they may not be removed from the building. A list of rules and 
operational procedures for the dance majors are included in their student handbook. Copies for non-
majors will be available from the production office. 
  
Sets and props are to be completely finished and delivered to the performance space as listed in the 
deadlines in this packet. Transportation of these pieces is the candidate's responsibility. Minor 
adjustments can of course be made to the set and prop pieces, but major changes, painting or removal 
from the performance space must be approved by the production staff and faculty mentor. Painting and 
construction will not be allowed inside or on the grounds of Montgomery Hall. The candidate must 
return any borrowed items within one week of the final performance. 
  

Accompaniment/Audio 
If a candidate wishes live accompaniment, it is up to the candidate to acquire, confirm, inform, and if 
necessary, compensate all musicians. The candidate will be the liaison between the musicians and the 
faculty and staff. The candidate will work in conjunction with the production staff to provide any and all 
needs of the musicians such as stands, lights, costumes, etc. It is the candidate's responsibility to inform 
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musicians of the dates, and times they will be required, particularly dress rehearsals and performances. 
The candidate must make arrangements for recording back-up tapes of all music to be performed "live". 
If the candidate wishes to have a recording session to record a piece of music for playback for their 
project or for a back-up recording of a piece to be performed "live", they must schedule and make all 
notifications and arrangements after consulting the school recording engineer. All arrangements must be 
scheduled at least one month in advance of the first performance date. The actual recording session 
should take place at least two weeks before the performance. Please see the deadlines listed in this 
packet for exact dates. Arrangements for use of equipment/instrumentation and music are the 
responsibility of the candidate. The candidate must also arrange with the production staff for any 
instrument maintenance, tuning, storage, or transportation. You are not allowed to use school 
instruments without the approval of the music specialist. 
If a candidate wishes to use prerecorded material, they must first acquire the proper licenses. Responses 
to these requests may take some time, so it is imperative that the requests are made as soon as possible. 
There are deadlines for the submission of the information in the calendar and the published MFA Project 
Deadline document. The music specialist must be the ones to make the license request. It is a fairly 
simple, but time-consuming process. To begin, you must provide the music specialist with the following 
information: 
Title of recording (album, cd, collection)  
Title of song  
Composer  
Performed by 
Publisher 
ISBN# (if possible)  
We also must know if you are planning on editing or altering this selection in any way and if so; how; 
fades, layering, etc. 
  
The candidate must be prepared for and present at all recording and editing sessions scheduled with the 
music specialist. Please schedule any session with the music specialist well in advance. Any recording 
session will have to take place no later than two weeks before final program runs. Any editing sessions 
will take place no later than three days before program runs. Completed recordings must be loaded to the 
appropriate server (see the music specialist for this information) by the time listed in the calendar, 
usually the day before the program run. 
  
As with all aspects of the production, we strive for quality. To achieve that we need high quality, 
original music source material. Files submitted for production should be in AIFF or WAV format. The 
m4a format may also be acceptable for original material but must be converted to an AIFF or WAV 
format. For concert quality audio, the mp3 format is not acceptable. If you have questions regarding 
how to acquire and provide us with the correct format, please see the music specialist.  
  

Crew/Front of House 
The SoD will provide a stage manager and house manager. The production manager will determine 
exactly how many and what type of personnel are needed, post the sign-up sheet, and confirm the crew. 
The size of this crew will be determined by many factors but the primary factors to be considered are the 
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number and type of set pieces and the complexity of the show. The minimum crew required is as 
follows: 
Lighting and sound operator(s) 
Assistant stage manager 
(2) Stagehands 
Wardrobe 
 
A house Manager will be provided by the SoD. The production manager will post the sign-up and 
confirm ushers. 

Casting & Contact Information 
To work efficiently, the production and publicity staff need updated cast lists and contact information. 
At the very least, this information must be updated at each production meeting or mentor/program run. 
Contact information should include cell phone number and email address. This information must be 
provided in an electronic version. This information can also be used to provide the special events 
coordinator with your comp ticket list. 
  

Scheduling/Miscellaneous Information 
The production office will create the tech schedule and confirm dates/times with candidates before 
printing and distributing copies at program run. Schedules are to include all call times for performers 
and technical staff. This schedule and other necessary information will be discussed at the program run 
production meeting. It is the responsibility of the candidates to ensure all participants attend this 
meeting. If anyone is unable to attend, it is the candidate's responsibility to convey any information from 
this meeting. It is the candidate's responsibility to ensure all dance majors performing in their projects 
read the appropriate sections of their student handbooks and those non-majors receive and read copies of 
the same production materials. You must let the production manager know how many non-majors are 
participating in the concert and if you have any additions to the information at least one week before the 
production meeting.  
  
The candidates who are about to produce their project will get appropriate rehearsal and studio priority 
including use of the Dance Theatre for those producing concerts in the Dance Theatre. See the 
production manager for keys, alarm codes, and opening/closing procedures for the dance theatre well in 
advance of your first rehearsal. Keys take about a week once they are requested. 
  

Documentation 
The documentation coordinator will arrange the video documentation of school concerts under the 
supervision of the documentation director. Significant effort is taken to record high quality 
documentation, including multiple camera angles. Video crews are composed of faculty, staff, and 
students and reflect a wide range of experience. SoD documentation efforts support the candidate’s 
ability to promote and archive their work, as well as provide a hands-on learning environment for dance 
videographers. The master recordings are property of the school and will be stored in the school archive 
for a limited time. Please be sure to make copies of your works yourself before you graduate. 
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Concert Documentation Forms: 
To help facilitate the documentation process, the three concert documentation forms below have been 
created. It is the candidate’s responsibility to meet the deadlines for submission of all forms.  
To access the Concert Documentation Forms: 
1. Log into myFSU and navigate to Canvas:   
2. Navigate to the School of Dance organizational site, “Org: School of Dance.” 
3From the links on the home page or from the Modules section, go to Handbooks, Info, Forms/For 
Everyone/Concert Documentation Forms. 
4. There you will find the Permission to Duplicate, Pre-concert Documentation, and Post-concert  
  

Permission to Duplicate Form 

The Permission to Duplicate Form allows choreographers to specify the individuals who may have 
access to a copy of the dance on video. Those approved for access will be listed on a Video Duplication 
Permissions list. The location of this list is currently shifting.  Please check with the technology faculty 
and staff about its current location. If an outside choreographer is used, that choreographer must 
complete the Permission to Duplicate Form. The documentation coordinator can provide an alternate 
email version of the form. 

Pre-concert Documentation Form 

A Pre-concert Form will be distributed to each choreographer prior to each concert series. 
Choreographers are asked to complete this form to provide important information about their dance to 
the documentation crew. We ask that a separate form be completed for each work. 

Post-concert Documentation Form 

The Post-Concert Form asks you to give us your first, second and third choices of the performance (or 
dress rehearsal) you would like to have edited to include an opening title and closing credits. This file, 
along with all other wide and tight shots, will be included in the School of Dance archive for a limited 
time. Due to technical difficulties, it may be necessary to include the second choice, rather than the first.  
  

Accessing the School of Dance Archives Online 
Once processed, the video documentation of SOD concerts will be available for viewing in the computer 
labs using the Plex application, and in the studios using AppleTV. This includes all unedited wide and 
tight shots, as well as one edited version with title and credits. The candidate is responsible for any 
further editing. 
  

Downloading Documentation for Editing Purposes 
Once all the concert documentation has been properly formatted and included in the archive, 
choreographers will receive an email notification that the files are available to those noted on the 
Permission to Duplicate Form. At that time, you may use the footage of your work to create your own 
edited version. A single copy of archival videos may be duplicated, with permission. These videos 
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should not be shared, broadcast, or used for restaging purposes without the expressed written consent of 
the choreographer. 
  
 
If you choose to edit with these clips, please be sure to follow the correct lab protocol for storing files. 
Source files for editing should be stored on your personal external hard drive and placed inside the 
Dance Lab Workspace only during editing. VIDEO FILES SHOULD NOT BE PLACED ON YOUR 
DESKTOP OR ANY FOLDER IN YOUR NETWORK HOME. Please back up your work on an 
external drive and delete the folder from the Dance Lab Workspace when finished. It is extremely 
important that you select File>Close Library at the end of each Final Cut Pro work session, otherwise 
lab users will have access to your video Project(s). If you have questions about video file management, 
please consult the lab staff. 
 
Accessing Files for Editing in the Labs: 
  
1.    Log in to a computer in 119 or 118 using your FSU username and lab password. 
2.    Go to afp://admin3.dance.fsu.edu/Video Archive. 
3.    The SOD Edits folder contains performances edited by the documentation crew. 
4.    The SOD raw footage folder contains all unedited footage. 
5.    Find your dance. You will only be able to access files where the choreographer has provided 

permission. 
6.    Drag file(s) to your external drive. Wait for the copy process to be completed. 
7.    You are now ready to edit! Voila!  
  
 
Viewing the School of Dance Video Archive: 
  
Video documentation from the School of Dance archive may be viewed using a web browser in the 
Montgomery Hall labs. Follow these instructions to access the videos. This is for viewing only, not for 
accessing clips for editing purposes. 
  
1.         Log in to a computer in 119 or 118 Montgomery Hall using your lab account name and 

password. 
2.         Open a web browser to https://128.186.44.217:5001/video. 
3.         Log in with your lab account name and password. 
 
 
 
  

Broadcasting 
If the program is to be broadcast, licensing for broadcast must be obtained for all music, choreography, 
and designs at least 8 weeks in advance before any recording takes place! 
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Reception 
Receptions are not required. If you choose to have a reception, you are responsible for all aspects of the 
reception. If you wish to have this reception on campus, please discuss the desired location and reserve 
any tables, chairs, and trash cans with the special events coordinator and the facilities coordinator. If you 
wish to serve alcohol, you will be required to obtain permission from FSU administration. This will 
include the requirement for a license and bonded bartender and must be permitted through the special 
events coordinator. You must have a mentor or faculty member stay until cleanup is complete if alcohol 
is present.  
  

Publicity  

Photos 
Photos are a necessary and vital part of your publicity campaign. The School of Dance does not contract 
a photographer for your publicity photos. This means you need to find and possibly compensate your 
own photographer. The School of Dance will provide a contracted photographer to document the MFA 
project itself.  
  
Meagan Helman and student photographers are often available for your requests. They may charge you a 
reasonable fee, depending on what your needs will be. Before contacting a photographer, think about 
your project concept and how you would like to present that concept through images. Are the shots full 
body, half body, or closeup?  What is the environment in the background (inside/outside)? How many 
dancers? How many shots?  
  

Photo Timeline 
• Date you need photos edited and in hand = at least two weeks before first draft of poster 
• Date of photoshoot = at least two weeks before photos will be edited and in hand 

• Have shot list and schedule confirmed with cast and photographer one week before shoot 
• Contact photographer at least two weeks before proposed photoshoot date 

  
Rates (Meagan Helman) 

• Standard Rate for Head Shot/Dance Shot/Promo Shoot: 
$200 for a 1-2 hour portrait session either in studio or on location in the greater Tallahassee area). The 
dance photography package includes your choice of 20 high-res digital images.  Additional files or 
prints may be purchased.  

• FSU MFA Students: $50 for a 1-2 hour session in the tech studio or on location with you and/or 
your cast. This includes all the high-res edited digital files you need for your concert. I am happy 
to collaborate further with you and discuss prices for larger or small shoots on an individual 
basis. 

  
Poster / Push card distribution 
There are several STRONGLY suggested locations for posters and push cards. Some of these places 
prefer posters only; some prefer push cards. It really depends on who you talk to, so be prepared with 
both. We may be able to give posters to the various dance studios IF THE POSTERS ARRIVE 
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BEFORE A FRIENDS OF DANCE MEETING (and you ask the Publicity Supervisor right away). Also, 
some of your classmates teach at various studios around town. Consider asking them for assistance. 
There will be updated maps and lists available at the beginning of the season. 
  
Special Events: 

• First Friday at Railroad Square: Great time to pass out push cards to the galleries and to people. 
• Market Wednesdays: Every Wednesday in Oglesby Union- have people set up a table and pass 

out push cards (need to check to see if you must get permission from administration to do this). 
  
Facebook:  

• Create an event and have your concert assistant update it with juicy concert details! 

Sidewalk signs: 

• The sidewalk signs will be made from photos/poster material you provide to the production 
manager. 

Promotional Video & Display Cases 

It is the candidate's responsibility to create and implement all promotional displays and video. There are 
several purposes for the lobby displays. The first is to create interest in attending the performance by 
those who see it prior to the performance. The second is to engage and offer background and insight to 
those attending the performance. This could include background research, captivating images, or 
biographical information on anyone involved in the production. Please remember there are many types 
of artists in this collaborative effort. If you choose to include bios, please don't refer only to the 
choreographers as the artists. 
  

Display cases 
• For concert projects, you are required to decorate the display cases for your show. Overall 

presentation should be clean, unified, and professional. We prefer printed displays (see the 
production manager). NO GLITTER. NO FEATHERS. NO LIQUIDS. CASES MUST BE 
RETURNED IN THE SAME CONDITION YOU FOUND THEM IN OR BETTER. Do not 
hang materials that destroy the walls or fabric. Such things include tape and glue. See the 
production office for the key to the display cases. 

• The base of the display cases does not hold weight. Do not step into the display cases. 
• Please see your calendar for deadlines. 
• The flat panel lobby display boards measure 55 in wide x 63 in tall. 
• The corner panel lobby display boards measure 30 in wide x 63 in tall. 

Promotional Video 
• This video will serve several purposes. One of those functions is as a promotional video for the 

lobby display. This requires the resolution be 1280 x 720 (pixels). 
• If you use text, it cannot be static for more than 10 seconds. Static images or text may cause 

burn-in on the monitor. 
• We suggest a length of no more than 2 minutes.  
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• Any music should comply with copyright standards. This can be confusing. So as a guideline, we 
suggest you use no more than 30 seconds of any particular composition unless you have gained 
synchronization rights. 

• First/final drafts sent to concert mentors and Chair. 
• Approved copy emailed to production manager. 
• Once approved, we suggest sending your promotional video to the Publicity Supervisor. It will 

be uploaded to the School of Dance YouTube page and used in social media marketing. 

Ads 

The SoD will provide social media ads (when appropriate) and promote the concert from materials 
provided by the candidate. Choose appropriate photos and make sure you send them before the deadline. 
Candidates must submit 4-6 photos to the Publicity Supervisor. 
  
Submit any text/images/videos that can be used in social media promotion such as cast photos, cast bios, 
in-process photos, quotes from cast, etc. Make it interesting. The more information you provide, the 
more variety can happen with your social media marketing. 

Press Release 

It is the candidate's responsibility to create the press release for the concert. The purpose of the press 
release is to provide information which will spark interest for various media outlets. Two to four photos 
with vertical and horizontal orientation provided by the candidate should accompany this release.  

• Required information is included in the template. It must be followed. 
• Length of release is one page and no more than two pages. 
• Do not use any font smaller than 11. 
• First/Final drafts emailed to concert mentors and Chair. 
• Approved copy emailed to Publicity Supervisor*. 

*Press Release is commonly rewritten to fit the appropriate news outlet. Content is not 
 changed. 
  
NOTES ON PRESS RELEASES 
  
Tips:  

• Keep the formatting simple.  
• The opening paragraph should have concrete details of the event. Who, What, When, and Where. 
• The next two paragraphs should describe the show in more detail. 
• The fourth paragraph should include any exciting information about special guests, artists, other 

noteworthy offerings. This is the Why. Why would audience members be excited about 
attending? 

• The final paragraph can include follow-up and contact information, and repeat of concert details 
(box office, ticket prices, contact person, etc.) 

  
Bios: 

• Include a brief bio of the choreographers when submitting your press release and photos.  
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Note about photos: 
• Photos do not have to be performance shots but should convey the mood of what you are going 

to show.  
• Have a choice of photos ready, including some in vertical layout and others in horizontal.  
• Include an image of the choreographer (it can be a headshot or some photo that represents you). 
• You must include caption information for your photos: people in the photo, name of 

photographer, statement about the photo. 
  

Concert Program 
Program copy is to be provided by the candidate. Updated information should be provided to publicity 
and the production staff at each mentor run and program run. The production manager will provide the 
final proof including poster image and other credits.  

• A template for the program will be provided. Please follow it. This includes using Adobe 
Garamond Pro font. 

• The production manager will make the cover for your program from your poster. 
• Most of the information on the back cover is provided by the production and publicity staff. You 

will need to provide the names of your mentors, company class instructors and musicians, and 
any special thanks. Special thanks should be reserved for donations and special contributions. 
This is not the place to recognize family members, partners, pets, etc.  

• For the interior of the program, you will fill in the information required in the template. If the 
template does not fit, please see the production manager. You will begin collecting this 
information for your first mentor run and correct/update for each subsequent mentor/program 
run. It is important that you meet all deadlines provided in your calendar. The final proofing of 
your program takes place at your program run. Revisions after that may not be possible.  

• Once the program is printed, you may be required to help fold and stuff programs.  

Comp Ticket List 
You are required to provide the special events coordinator with a list of all participants in your concert 
in alphabetical order. You may exclude School of Dance faculty and staff, crew, and ushers, these names 
will be provided by others. As the artistic director of the concert, the MFA candidate receives 10 comps 
or saved seats if tickets are not sold. 
  

Publicity Approval Table 
* Concert mentors have the option of including additional people for the purpose of feedback, such as a 
technology mentor, if they feel it is needed. If an additional person will be included in drafts of 
poster/pushcard or lobby videos, that person should be included on all drafts. 

Item Due 1st draft 
due 

1st draft 
sent to 

Final 
draft due 

Final draft 
sent to 

Approve
d date 

Approved 
draft sent 

to 

Notes 

Poster/pushcard See 
calendar 

Concert 
mentors*/ 
Publicity 

See 
calendar 

Concert 
mentors*/ 
Publicity 

See 
calendar 

Prod 
Manager/ 
Publicity 

Supervisor 
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Superviso
r/Chair 

Superviso
r/Chair 

Press Release See 
calendar 

Concert 
mentors/C

hair 

See 
calendar 

Concert 
mentors/C

hair 

See 
calendar 

Publicity 
Supervisor 

  

Lobby Video See 
calendar 

Concert 
mentors* 

See 
calendar 

Concert 
mentors* 

See 
calendar 

Prod 
Manager 

  

Publicity Photos n/a n/a See 
calendar 

Publicity 
Superviso

r 

See 
calendar 

Publicity 
Supervisor 

PS will 
send for 

ads 
Lobby Displays n/a n/a See 

calendar 
n/a See 

calendar 
Prod 

Manager 
  

  

MFA Creative Project Deadlines 
Please refer to your project’s School of Dance calendar for exact concert dates and deadlines. Each entry 
should have information on what is due when, along with a link to the current MFA Creative Projects 
Deadlines document. These documents are housed in the SOD Canvas Organizational site, which you 
should have access to. 

  
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Appendix 
  

Current Personnel 
  
Costumer Currie Leggoe 
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cleggoe@fsu.edu 
644-9977 Office 
002 Montgomery 
7:30 – 4:30 pm 

  
  
Production Faculty Russell Sandifer 

rsandifer@fsu.edu 
556-2896 Cell 
203 Montgomery 
8:00 am – 5:00 pm 

  
  
Publicity Supervisor La Toya Davis-Craig 

ldavis3@fsu.edu 
645-2449 Office 
146 Montgomery 

  
 
Production Manager, Scheduling, Security, 
Facilities Rachel S. Hunter 

hunter@fsu.edu 
644-9973 Office 
804-337-2145Cell 
310 Montgomery 

  
Technician Calvin Jones 

c.jones@fsu.edu 
644-9973Office 
310 Montgomery 

  
Music Specialist, licensing Sound Engineer Dan Smith 

djsmith2@fsu.edu 
645-0476  Office 
118B Montgomery 

  
Design and Technology Faculty Tim Glenn 

tglenn@fsu.edu 
644-1024  Messages only 
120A Montgomery 

  
                                                                                                Tiffany Rhynard 
                                                                                                trhynard@fsu.edu 
                                                                                                644-1024 Messages only 
                                                                                                127 Montgomery 
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School of Dance - Production Meeting Report Form 
Please fill out this sheet as fully as possible. Once filled out the first time, update it for each production 
meeting, and put the updates in a different color! Please print and bring twelve copies of this form to 
your production meetings. 
  
From MFA Candidate: As of date:    
Concert Partner(s): 
Concert Mentor(s):  
Anything out of the ordinary in terms of concert structure: 
  
Title:        
Total anticipated duration: Total Completed: 
Choreographer:      
Cast: 
  
Concept & information: 
  
Music description (straight prerecorded, mixed/combined/edited prerecorded, live, etc.): 
Composer: 
Song titles: 
Collaborators, live musicians, sound designer? 
Where are you in the process? 
Has licensing information been turned over to staff? 
  
Costume description: 
Designers, collaborators? 
Where are you in the process? 
  
Technology description: 
Designers, collaborators? 
Where are you in the process? 
  
Props/Sets description: 
Designers, collaborators? 
Where are you in the process? 
  
Mic.: 
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Media Release Template 
FOR IMMEDIATE RELEASE  
Contact: La Toya Davis-Craig  
Publicity  
FSU School of Dance  
Tel:(850)644-2449  
E-mail: ldavis3@fsu.edu  
Website: dance.fsu.edu  
  
  

Title in Bold 
  
  
Tallahassee, FL - Date, day, year. Body of Document. Do not indent. Include who, what, where, when, 
why and how. 
  
See, this is a new paragraph. No indentation!  
  
Press Releases are printed/emailed on FSU Letterhead.  
  
Tickets are $X general admission and free for FSU students with valid FSU ID. For ticket information, 
contact the Fine Arts Ticket Office at (850) 644-6500, or online at www.tickets.fsu.edu.  
  
For more information about the School of Dance, call La Toya Davis-Craig at (850) 644-2449 or via 
email at ldavis3@fsu.edu, or online at dance.fsu.edu. The School of Dance is part of the College of Fine 
Arts at The Florida State University.  
  
  
  

### 
(The three pound signs signify the end of the release) 

KEEP PRESS RELEASES TO ONE PAGE. 
  
  
  
  
  
  
  
  
  

Media Release Example 
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Chamber Dance Company 
UW Dance Program 
Contact: Cynthia Mullis 
206-221-8777 and uwdance@uw.edu 
September 13, 2017 
Photos available at: http://dance.washington.edu/press-releases-and-photos 
FOR IMMEDIATE RELEASE 
  

Chamber Dance Company 2017 
The Body Politic 

  
University of Washington - The Chamber Dance Company (CDC) will present The Body Politic, a 
program of eight dance works, between Thursday, October 12 and Sunday, October 15, 2017 in 
Meany Center for the Performing Arts. Known for restaging and archiving significant works from 
the modern dance canon, CDC is in its 27th year and has become one of Seattle's most respected 
and revered dance companies. Works by Lucinda Childs, Jane Dudley, Isadora Duncan, Eve Gentry, 
Susan Marshall, Crystal Pite, Helen Tamaris, and Kate Weare will be performed. According to Artistic 
Director Hannah Wiley, these works raise social consciousness or expand aesthetic 
perception when audiences might be more comfortable to look in another direction. 
  
The dancers in CDC are pursuing MFA degrees after completing at least eight years of a 
professional performance career (a requirement for admittance into the MFA program) most of 
which have experience with nationally and internationally acclaimed dance groups. This is a concert 
featuring world class dancers whose biographies can be found at 
www.dance.wa.edu/people/graduate-student. 
  
Lucinda Childs, whose early works convey strong overtones of nascent feminism, created her first 
solo, Pastime, in1963 for “A Concert of Dance #4” at Judson Memorial Church in NYC. Childs’s 
minimalist aesthetic identified her as one of the founding figures of postmodern dance. 
  
Jane Dudley was a founder of the New Dance Group whose performances were created to initiate 
political reform and protest social injustices. One of Dudley’s most famous dances, Harmonica 
Breakdown (1938) was supported by the Federal Theater Project, which marked the first time that the 
U.S. government provided direct funding for theater and the arts. This timeless solo is set to the 
music of Sonny Terry and Oh Red. 
  
Isadora Duncan’s The Revolutionary (1922) was inspired by her reaction to the Russian Revolution 
of 1917, which she believed was becoming increasingly torturous and bloody. The Revolutionary is set 
to Alexander Scriabin’s stormy Etude, Op. 8, No. 12 performed live by Dainius Vaicekonis. 
  
Believing that dance could speak to the heart and could affect societal change, Eve Gentry 
choreographed Tenant of the Street in 1938. A portrait of a homeless woman, this poignant solo 
invokes the art and drawings of German Expressionist, Kathe Kowiltz. 
  
Susan Marshall’s Arms (1984) is a powerful duet that offers a disturbing glimpse into a rocky 
relationship. Set to a relentless sound score by Luis Resto, Arms characteristically delves into the 
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dark complexity of human relationships. Marshall once wrote, "Arms operate like poems in terms of 
their economy, density and brevity." 
  
Seen as a risk taker and vanguard of dance innovation Crystal Pite pushes the choreographic 
envelope in an excerpt from Dark Matters (2009). Canadian-born Pite has said, “Right from the early 
days, my choreography tended to push against ballet, as much as I could while still immersed in it.” 
In 2015, she garnered praise for the Pacific Northwest Ballet’s presentation of Emergence performed 
by 38 dancers. 
  
Helen Tamiris’s Go Down Moses (1932), is one in a suite of dances titled Negro Spirituals that speaks to 
the African American struggle of slavery, persecution, and oppression. The dance is set to the spiritual 
of the same name that will be performed live by Paul Moore and Lavert Woodward, Jr. 
  
Kate Weare’s The Light Has Not the Arms to Carry Us (2009) uses light and shadow to punctuate her 
defiant choreography. A former Kate Weare Company member referred to Weare as “. . . a warrior who 
works aggressively and with hair-trigger precision.” A 2014 Guggenheim Fellowship for 
Choreography recipient, Weare's choreography is being staged by former CDC member, Leslie 
Kraus. 
  
Additional Information 
Tickets are on sale now. Online patrons have the advantage of choosing their own seats. Tickets 
may also be purchased in person at the ArtsUW Ticket Office, 1313 NE 41st Street. Tickets are 
subject to availability. Artists, dates, programs, and prices are subject to change. 
  
Tickets can be purchased at: www.dance.uw.edu, www.ArtsUW.org and at 206-543-4880. 
General Admission, $22 
Faculty/Staff/UWAA, $20 
Seniors $12 
Students $10 
An additional $2 per ticket is charged at the door. 
  
Location and Parking: Meany Hall is located on the Seattle campus of the University of Washington, on 
15th Avenue NE between NE 40th and 41st Streets. Parking is available in the Central Parking Garage 
(entrance at 15th Avenue and 41st Street). On-street metered parking is also available. 
  
Special Needs: The University is committed to providing access, equal opportunity, and reasonable 
accommodation in its services, programs, activities, education and employment for individuals with 
disabilities. To request disability accommodation, contact the Disability Services Office at least 10 
days in advance of the event you are attending: 206-543-6450 (voice), 206-685-7264 (fax) or 
dso@u.washington.edu. 
### 
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Typical MFA Concert Tech Schedule 
as of March 23, 2020 – NOT FOR DISTRIBUTION 

  
Wednesday before concert week 
5:00 pm – 8:00 pm   PRODUCTION MEETING & PROGRAM RUNS 
  
Tuesday of concert week 
5:00 pm - 10:00 pm   LIGHTING TECH FOR MFA  
     5:00 pm Building open & crew call  

      Dancers call for  
     5:15 pm Tech  
     5:45 pm Dancer call for  
     6:15 pm Tech  
Wednesday of concert week 
5:00 pm - 10:00 pm   LIGHTING TECH FOR MFA  
     5:00 pm Building open & crew call 

      Dancers call for  
     5:15 pm Tech  
     5:45 pm Dancer call for  
     6:15 pm Tech  
  
Thursday of concert week 
5:00 pm - 10:00 pm   *DRESS REHEARSAL FOR MFA*  
     5:00 pm building open (personal stage time) 
     6:10 pm  Dancer, ASM & wardrobe call 
     6:20 pm           Class begins in 217  
     6:45 pm Crew call for remainder of crew 
     7:05 pm Class over / notes / dancer's stage time 
     7:15 pm Dancers clear the stage &  
     Video white balance & focus 

    7:25 pm           Crew cleans the stage 
    7:30 pm           House Opens 
    8:00 pm           CURTAIN 

      * Program notes (see callboard by dressing rooms) 
  
Friday of concert week 
5:00 pm - 10:00 pm   *OPENING FOR MFA CONCERT* 
      Same as 3/27/09 
  
Saturday of concert week 
5:00 pm - 10:00 pm   *MFA CONCERT CLOSES*     
     Same as 3/27/09 
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Video Projection Design Intent Form 
  
Project Director’s Name ______________________________ Date ______/______/_________ 
Email ____________________________________ Phone (_____) ________-______________ 
Event ___________________________________ Premiere Date ______/______/__________ 
Title of Work _________________________________________________________________ 
Duration of Work ________________________ 
Choreographer’s Name ________________________________________ 
Projection Designer’s Name ___________________________________________ 
Projection Designer’s Title: 
__ Faculty  __ Staff  __ Student 

If student, which courses have been completed? 
__ DAN4481 Survey of Dance Technologies (______________ semester) 
__ DAN5590 Studies in Dance Technology (_____________ semester) 
__ DAN5992 Screendance Composition (_____________ semester) 

__ DAN5930 or DAN4935 Dance & Video (_____________ semester) 
__ DAN5930 or DAN4935 Video Applications for Dance (____________ semester) 
__ DAN5905 or DAN4905 DIS (_____________ semester) 

Technology Assistant(s) ________________________________________________________ 
Beginning Date for Training/Collaboration Period with Designers and Assistant(s) 
______/______/__________ 
Estimated Dates for Equipment Use _____/______/_________ to _____/______/_________ 
Number of Video Sources __________ 
Projection Source 1 

Media type: 
___ Still image “slides”  ___ Pre-edited video  ___ Live-feed video 
Media content: 
Describe the type(s) of images included in projection 1. _________________________ 
______________________________________________________________________ 

Copyright holder of these images: _________________________________________________________ 
Classification(s): 

___ Realism  ___ Surrealism  ___ Abstraction ___ Environment   
___ The Moving Body ___ Animation ___ Other (______________________________) 

Projector: 
___ Christie Roadster (backstage)  ___ Panasonic (back of house) ___ Other 
If other, list projector brand and model ______________________________________ 
Cables needed: 

______________________________________________________________________  
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Surface(s): 
___ Rear projection on upstage screen ___ Front projection on upstage screen 

___ Front projection on downstage scrim ___ Front projection on video screen 
___ Front projection on other surface 
If other surface, describe here ______________________________________________ 

  
Projection Source 2 

Media type: 
___ Still image “slides”  ___ Pre-edited video  ___ Live-feed video 
Media content: 
Describe the type(s) of images included in projection 1. _________________________ 
______________________________________________________________________ 

Copyright holder of these images: _________________________________________________________ 
Classification(s): 

___ Realism  ___ Surrealism  ___ Abstraction ___ Environment   
___ The Moving Body ___ Animation ___ Other (______________________________) 

Projector: 
___ Christie Roadster (backstage)  ___ Panasonic (back of house) ___ Other 
If other, list projector brand and model ______________________________________ 
Cables needed: 

______________________________________________________________________Surface(s): 
___ Rear projection on upstage screen ___ Front projection on upstage screen 

___ Front projection on downstage scrim ___ Front projection on video screen 
___ Front projection on other surface 
If other surface, describe here ______________________________________________ 

  
Duplicate the Projection Source section above for each additional source, if needed. 
  
Audio Source(s) ________________________________________________________________________ 
  
Copyright holder for these audio sources ______________________________________________ 
  
Method of synchronization for these media elements (stills, video, audio) 
___________________________________________________________________________________________
_____________________________________________________________ 
  
Additional Needs _____________________________________________________________________ 
  
Please attach the following: 

1. A concise description of the total work explaining the artistic intent of this project. 
2. An explanation of how the use of technology is integrated with other design components on stage and 

how the projections are essential to the artistic intent. 
3. A detailed visual diagram (to approximate scale) to help illustrate the placement of projectors, angles of 

projection, and projection surfaces. 
  
(Revised 12/29/2014) 
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Choreographer’s Lighting Information Form 
This form is for you to communicate the basic premises, concepts, and hopeful outcome of your work so that the 
lighting designer may understand and support the work. If you do not have preconceived notions on lighting, 
don’t struggle or think you must make something up. They will be happy to take whatever information you wish 
to provide and design/work from there. 
  
Ttitle: ________________________________________________________________________ 
  
Choreographer: _______________________ # of Dancers: __________Length: ______:______ 
  
(The length is from the first light, sound, or action (whichever is first) until the last bit of light, note of music 
(whichever is last), not just the length of the music. 
  
Costumes (especially color palette): 

______________________________________________________________________________ 

______________________________________________________________________________  

Scenery or props: 
______________________________________________________________________________ 
  
______________________________________________________________________________  

Number, types, and location of other types of performers (musicians, narrators, etc.): 

______________________________________________________________________________ 

______________________________________________________________________________ 

What is the work about, based on or derived from? Attach images or resource work if any. 
  
  
  
  
Who are the characters, what are their relationships to each other and their relationship to the environment? 
  
  
  
  
If it applies, when and where is this set? 
  
  
What is it that you would like the audience to take away from the work? 
  
 
Preconceived needs (includes specials, certain cues, highlighting moments): 
Layout: Notes:    
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